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	Policy Memo – Policies approved by the Vice-Chancellor

	To:
	Professor Clare Pollock, Vice-Chancellor

	From:
	[Author of memo]

	Via:
	Ms Jo Quinn, Director and General Counsel, Strategic and Governance Services Centre

	CC:
	[Add any copied party, or delete]

	Date:
	[Date]

	Re:
	Rescission of [Name of Policy]


Recommendation
That you approve the rescission of the [Name of Policy] as attached.
Background
1. [Summarise the reasons for proposing the rescission of the policy. Where relevant, describe how circumstances have changed since the policy’s creation, how the policy’s function has been replaced by other processes/systems etc., if there are any changes that need to occur concurrent with the policy’s rescission, and/or any timing considerations.]
Key Contextual Issues
1. [Include information that would help the decision-maker make an informed decision, including expanding on the matters listed in the Background section].
Consultation
1. [Explain what consultation has occurred with key stakeholders, including working parties and committees (including dates, outcomes and resolution numbers of relevant meetings).]
2. The proposal to rescind this policy was reviewed by the Strategic and Governance Services Centre in [month].
I attach tracked changes and clean versions of the policy for your review.
[Signature block – Author of memo]

Attachments
1. [Name of Policy]
2. [Any further attachments, as required]

	
	Name
	Date
	Signature

	ENDORSED
	[Insert name & position title]
Policy Owner 

	
	Include this row only if the author of this memo is not the Policy Owner

	ENDORSED
	[Insert name & position title]
	
	Include this row only if the Policy Owner desires endorsement by another party (e.g., other Senior Executive)

	ENDORSED
	Ms Jo Quinn, Director, Strategic and Governance Services
	
	



	

                                                                                    x
Professor Clare Pollock
Vice-Chancellor
Date:
	


[     ]   Approved
[     ]   Please discuss



[image: ]
ECU Internal Information

2

image1.png
EDITH COWAN
UNIVERSITY





image2.jpeg
Mount Lawley Campus

2 Bradford Street, Mount Lawley

WESTERN AUSTRALIA 6050
/ 134328

ECU.EDU.AU

EDITH COWAN
UNIVERSITY ABN 54 361 485 361

CRICOS Provider No. 00279B

e




