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Total absences of two lectures and/or two tutorials.


Unit Coordinator forwards standard email to: check on the student's welare, advise on the relationship between attendace, engagement and success in the unit and remind the student of observing professional courtesy by advicing in adance if they anticipate being absent from lectures/tutorials. 


Total absences of three lectures and/ or three tutorials.








Unit Coordinator schedules a meeting with the student to discuss absences, advise on support and prepare action plan to address any issues. Unit Coordinator collates brief records from the discussion for future reference.


Total absences for four lectures and/ or four tutorials.





Unit Coordinator advises Year Coordinator. Year Coordinator meets with student to discuss/assess any barries to learning/participation/engagement & further counsel the student.


Year Coordintor collates brief records from the discussion for future reference and forwards a copy to Unit Coordinator
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