
No FET request 

recommended*

Is it a Fieldtrip?

Fieldtrip, Event or Travel 

(FET) to organise.

Do I need to complete a Fieldtrip, Event and Travel request in Riskware?

Is there Travel outside 

ECU metro area?

YES

Is there a group of staff, 

students, volunteers or 

external parties 

travelling?

NO

Is the travel international?

Is the travel to a remote 

location?

NO

OR Is it an Event?

Risk 

Assessment/ 

FET request

recommended

YES

Risk 

Assessment/ 

FET request

recommended

YES

Risk 

Assessment/ 

FET request

recommended

YESOR

Risk 

Assessment/ 

FET request

recommended

YES

NO

YES

Is it a Guild or ECC 

event held on campus?

Risk 

Assessment/ 

FET request

recommended

YES

NO

Is it training, meeting, 

morning tea or a 

presentation?

Does it involve multiple 

schools or service centres?

NO

Will members of the public 

or external parties attend?

Risk 

Assessment/ 

FET request

recommended

YES

Risk 

Assessment/ 

FET request

recommended

YES

No FET request recommended*

NO

*Not recommended but can still 
be utilised to support risk 

reduction strategies. WHS Risk 
Assessment may still be required.

NO

Is it Workplace 

Integrated Learning?

No FET request 

recommended*

YES

YES

NO
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