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1. How to Login to SIMO
1.1 New Students Login

1. Activate your ECU student account after accepting your offer via My Uni Start - Get
Started

2. Tologin to SIMO, follow the 1.2 Existing Students instructions below

1.2 Existing Students Login

1. Login to your Student Portal - if you have forgotten your password or it has expired
follow instructions under 1.3 Forgotten Password

2. Click the SIMO link at the top right of the Student Portal home page

Library Services Askus

Ec Portal Student Intranet Research Intranet Learning Intranet
EDITH COWAN
UNIVERSITY

Welcome

0 ©0 6 O

Canvas E-Mail SIMO Library

A Portal Home

o MY DETAILS PASSWORD
3 My Appointments

-] My Cases Your password expires in
Student Number

3 58 days

B MyEvents Email (06/07/2025)

e meow - My Course Info

K4 Browse Events Update my password

1.3 Forgotten Password
1. Access the MyLogin web page

2. Click the Expired or Forgotten Password? link and follow the instructions

3. If you have further password problems contact the |T Service Desk

1.4 How to Change Your Password
1. Access the MyLogin web page

2. Enter your username and current password and click Log In

3. Follow the guidelines to submit the change - this may take up to 10 minutes to take
effect

1.1New Students Login
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1.5 Forgotten Username

1. Contact Student Hub, IT Service Desk oran eLab Counter to retrieve your username

1.6 SIMO Home Page

1. After logging into SIMO, the Welcome to SIMO homepage will display with a list of
quick access tiles to navigate to the different areas within SIMO

A side menu on the left will contain expandable submenus with links to navigate within
SIMO

SIMO e Home

PERSONAL DETAILS

@ Welcome to SIMO

E \COURSE DETAILS

ENROLMENT

Personal Details

@ FINANCE - o :
Y= EXAMS & ASSESSMENT - ([} g M

Personal Profile Address Details Bank Details
f&F GRADUATION

Course Details

B O B

Course & Unit Discontinue / Apply for Course
Details Intermit Course / Scholarship

Enrolment

. 0 »
[rp—
[2:2] = =]
Service Questions G ment

Certificate of
Statistics Enrolment

Self Enrolment Study Timetable

2. The side menu can be collapsed and expanding using the icon to the right of the menu

Ec SIMO e Home

EDITH COWAN
UHIYEREITY

3. 0n mobile devices the home page will display in a scaled mode with the full menu
available via the icon at the top right of the page

ECU ...

EMTH COWAK
UNIVERSITY

#4 Welcome to SIMO

Personal Details

S B8 =

Personal Profile Address Details Bank Details

1.5 Forgotten Username
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2. The Enroiment Process

You will need to know the unit codes of the units you wish to enrol in before completing
the enrolment process. The unit codes can be found by referring to the Online Handbook
for your course version or by contacting the Student Hub.

Please check your pre-requisites and co-requisites with the Student Hub or via the
Online Handbook before enrolling.

Please note, on the Online Handbook you will need to select the year of your study
commencement to view the correct course structure for your course version.

2.1How to Plan Your Study Timetable

1. Once you know the units you intend to enrol in, go to the Teaching Timetable

2. This allows you to plan your study timetable by searching for the units you wish to
enrol in and checking the availability/offered teaching periods. This will make your
enrolment session in SIMO easier and quicker

2.2 How to Begin Enrolment
1. Login to SIMO via your Student Portal (For login help see How to L ogin to SIMO)

2. Click on the Self Enrolment tile on the Welcome to SIMO homepage, or click Self
Enrolment under the ENROLMENT side menu

EC!! simo Home
EDITH COWAN e
UNIVERSITY

o
= PERSONAL DETAILS

A Welcome to SIMO

@ COURSE DETAILS

ENROLMENT .
Personal Details

Self Enrolment

Study Timetable 8 E E | é! !! !

Service Questions

Personal Profile Address Details Bank Details
Government Statistics
Certificate Of Enrolment
T Course Details
Bookshop @ ==
@ FINANCE <
Course & Unit Discontinue / Apply for Course
— Details Intermit Course / Scholarship
Y= EXAMS & ASSESSMENT ~
f&F GRADUATION -
Enrolment
Ll
] i kil
— 2 = v
umm ™ . .-

Self Enrolment Study Timetable Service Questions Government Certificate of
Statistics Enrolment

2.1How to Plan Your Study Timetable
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https://www.ecu.edu.au/handbook
https://www.ecu.edu.au/handbook
https://timetable.ecu.edu.au/timetable/search
http://portal.ecu.edu.au/

3. If you have not started enrolment for the year you are enrolling in, click Begin
Enrolment for the course you wish to enrolin

Emc“m,, SIMO e Home » Self Enrolment
SRIVERRTRY

©
= PERSONAL DETAILS

3 Self Enrolment

E COURSE DETAILS

ENROLMENT Before you begin the enrolment process make sure you:

1. determine your chosen units for enrolment via the Handbook; and
Seff Enrolment 2. have your Tax File Number [TFN] handy if you are seeking government assistance.

iy Timetable Note:

 Post-graduate students who wish to pay up front do not need to fill in the Commonwealth Assistance Form.
« International students studying on a Student Visa should refer to the Australian legislative requirements.
o If you are enrolling in units for the entire year, you will only be invoiced for unit fees in the current teaching periods.

Y62 - Bachelor of Technology (Engineering)
Self-Enrolment not started for this period. Select the Begin Enrolment button to commence self-enrolment.

Status ENROLLED

@ FINANCE
Academic Period 2025

—
¥=— EXAMS & ASSESSMENT~
egin Enrolm:

If you have started or already completed the enrolment process and you want to
continue or make further changes, click Review and Update Enrolment

Y62 - Bachelor of Technology (Engineering)
Self-Enrolment in-progress for this period. Select the Review and Update Enrolment button to continue self-enrolment.

Status ENROLLED

Review and Update Enrolment =

Academic Period 2025

Y62 - Bachelor of Technology (Engineering)
Congratulations. Self-Enrolment Completed for this period. Select the Review and Update Enrolment button to review your enrclment details.

Status ENROLLED

Academic Period 2025

Review and Update Enrolment =

2.2 How to Begin Enrolment
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4. Once you begin or continue the enrolment process, you will see a trail of Enrolment
Steps on the right of the page. As steps are completed you can navigate through them
via this trail - note the step list will differ depending on your specific course

Enrolment Steps

I o 1. Declaration

é 2. USI Verification
‘ 3. Statistics

Student ID

Course Y62 - Bachelor of
Technology (Engineering)

) Self Enrolment Home P Key

Clicking Self Enrolment Home will take you back to the Self Enrolment start page

Clicking Key will show the Key to Steps window which describe if a step is option or
compulsory and if completed or not

Key to Steps

O Optional - Incomplete
@ Optional - Complete
. Compulsory - Incomplete

e Compulsory - Complete

5. To view the Enrolment Step guide specific to you, please select the relevant option
from the below list:

How to Enrol - Higher Education Domestic Undergraduate

How to Enrol - Higher Education Domestic Postgraduate

How to Enrol - High Education International

How to Enrol - VET

2.2 How to Begin Enrolment
SIMO - How to Guide Effective May ©2025



2.5 How to Enrol - Higher Education Domestic Undergraduate

Step 1. Declaration (Domestic Undergraduate)

1. Read through the Declaration information

2. If you agree with the terms of this declaration, click Agree & Continue to proceed to

the USI Verification step, otherwise you can contact Student Hub for any concerns

/N Step 1. Declaration [ )

This page displays the terms and conditions you must agree to, to continue your online enrolment.

> disclosed to Services Australia, including where | am claiming or receiving a payment from Services Australia, however | acknowledge that | am still

= disclosed to third parties that have been involved with my enrolment, including education agents, home educational institutions and sponsors; and

I @ 1. peclaration

acknowledge and agree that:

1. The information I have provided to ECU is true and correct. ECU reserves the right to make enquiries with third parties to verify the information provided. |
understand that if any information | have provided to ECU is false, my enrolment may be cancelled.

2.1 must comply with ECU's Statutes, By-laws, Rules and other governance documents relating to ECU and my course, including ECU's Student Code of Conduct
policy.

3.1 have made my own enquiries as to the inherent requirements and the suitability of the course or units that | am seeking to be enrolled in, and if needed,
have sought assistance and reasenable adjustment from ECU before submitting my enrolment.

4.1t is my responsibility to maintain a valid enrolment in the course to which | have been admitted.

5.1f 1 am enrolling under the terms of an international student visa, | must maintain my enrolment at ECU in accordance with those terms, and any related
university policy o rule.

6. ECU may impose certain fees, incidental fees, charges or other costs associated with my enrolment, and if these are not paid by the relevant due dates, ECU
may withhold any or all of my assessment results, cancel my enrolment, or impose other encumbrances on my student record.

7.1 acknowledge that official communication by ECU to me will be predominantly by electronic means. I will access and manage the contents of my ECU email
account on a regular basis.

8. My personal information will be collected, used and disclosed in accordance with ECU's Privacy Policy. | consent and agree to the actions contemplated by
this declaration and ECU's Privacy Policy. This includes my personal information being:

= disclosed to State and Commonwealth authorities and agencies, including the Tuition Protection Service, and that State and Commonwealth authorities

and agencies may further use and disclose this information to other agencies, organisations, bodies or assaciations; a
Student ID

required to notify Services Australia of any change in circumstances that may affect any payment | am entitled to receive. Personal information Course Va1 - Bachelor of

disclosed to Services Australia is protected by law, including the Privacy Act 1988. More information about the way that Services Australia handles
personal information can be found at: Privacy Policy - Services Australia;

 disclosed to third parties, including third parties overseas, where this is necessary for the provision of services to me;

O self Enrolment Home

> used to conduct surveys, which may assist ECU in performing its statutory functions and improving its services.

If you have any concerns about any of the above, please contact us before submitting your ication. Otherwise please click the *Agree &
Continue’ button to record your declaration.

Agree & Continue =

Enrolment Steps

Education (Primary)

£ ey

Step 2. USI Verification (Domestic Undergraduate)

1. You are required to provide your USI as part of the enrolment process

Enter your USI(Unique Student Identifier) details in SIMO exactly as per the details

against your USI on the government website - usi.gov.au

2. Click Verify to proceed to the Statistics step

&y Step 2. US| Verification (i)

The Commonwealth Government requires all Higher Education students to have a Unique Student Identifier (USI).
You'll be required to provide your USI as part of the enrolment process.

Applying for a USI is quick and easy and you keep the same USI for life so either be ready to provide ECU with your existing USI or create a new one at
www.usi.gov.au. If you're unsure whether you have a USI or have forgotten it, go to the Find your USI page to check.

Do you have a first name and family name? eg.

To learn more about the USI, visit www.usigov.au.
You will need to enter your Unique Student Identifier (USI) for verification.

If you do not have a USI, please follow this link to the Government portal to create one.

O Yes

John Smith No, I only have one name

*First Name
Middle Name

Family Name
Student ID

*Unique Student Identifier Course

Birth Date

Enrolment Steps

@ 1 Declaration

I ‘ 2. USI Verification

Y41 - Bachelor of
Education (Primary)

*D Self Enrolment Home

P Key

2.3 How to Enrol - Higher Education Domestic Undergraduate
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Step 3. Government Statistics (Domestic Undergraduate)

1. Read through the various statistics questions and answer/amend where necessary -

note the questions marked with * are mandatory

2. The first two questions cannot be amended once submitted as they are citizenship
related - please contact the Student Hub if these need to be updated

3. 0Once all questions are answered correctly, click Confirm & Continue to proceed to

the Address step

Step 3. Government Statistics
Please complete or check your Government Statistics Details below and amend if necessary.

*1. Are you Aboriginal or Torres Strait Islander?
© No, | am not Aboriginal and/or Torres Strait Islander
1 am Aborigina
1 am Torres Strait Islander
1 am both Aberiginal and Torres Strait Islander

2. What is your citizenship status this year?

© 1am an Australian citizen
I am a New Zealand citizen
1. am a Permanent Humanitarian Visa holder
I have Permanent Resident status (but | am not a New Zealander or Permanent Humanitarian Visa Holder)
1 am an international student holding a temporary entry visa and will be studyi

457, diplomatic, working holiday, etc
I am an international student and will be studying my units from an offshore location

*3. In what country is your permanent home residence?

Australian Postcode

OR

QOverseas Country Select

o Enrolment Steps

@ 1. Declaration

2. US Verification

*Required field

I 3. Statistics

Australia OR | hold another visa type such as business, spouse,

Student ID

Course Y41 - Bachelor of
Education (Primary)

"D Self Enrolment Home P Key

Confirm & Continue =

Step 4. Address (Domestic Undergraduate)

1. Confirm and update your addresses as required - note address types marked with *
are mandatory and you will not be able to progress without providing these

2. For each address type, if no address exists click Add + to open the Add Address

window, and follow the guidelines then click Save

=+ Add Address

Please select an address type to add

“Address Line 1

Address Line 2

* Home Address Address Line 3

No existing address record
*Suburb

“post Code

Home Phone No.

Work Phone No.

Mobile Phone No.

Fax No.

Note: a PO box is NOT permitted for your home address

© PERMANENT AUSTRALIAN HOME ADDRESS

Start typing an address...

Cancel Save

2.3 How to Enrol - Higher Education Domestic Undergraduate
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3. If an address is already recorded for that address type and you want to change it, click
Update to open the Edit Address window, make the necessary changes and click Save

Note - the If not current, address effective from field should only be used if you are not
currently at the address and want the address to be effective from a future date (e.qg.
date you move into that address)

[# Edit Address

Note: International Students studying in Australia must contact the Student Hub when you need to change an Australian address to an
werseas address.

The currant adcirass typa s © AUSTRALIAN CORRESPONDENCE ADDRESS
*Address Line 1

Addrass Line 2

Address Line 3

* Correspondence Address
“Suburb

Address Line 1

Suburb
Home Phene Na.

Post Code
Work Phone No.

Home Phone No.
Mobile Phone No.

Work Phone No.
Fax No.

Mobile Phone No.

If not current, address effective from

mm

4. Once all addresses have been added click Continue to proceed to the ECAF Form step

Step 5. ECAF Form (Domestic Undergraduate)

1. This form will appear as an enrolment step when you first commence your course and
is used to request a HECS-HELP loan for all/some of your studies or to choose to pay
upfront (Note - if this step is not part of your enrolment process, the form can also be
accessed via the Request Commonwealth Assistance link under the FINANCE side
menu)

2. Read and complete each required section on the form - more information is available
via the Commonwealth supported places and HECS-HELP information booklet link on
the form

3. If you do not have your tax file number (TFN) at the time of submitting the form, you
can still submit and continue with your enrolment, however, please ensure you enter
your TFN before the earliest census date of the teaching period/s you are enrolling in

4. Questions 1-9 will pre-fill based on your personal and course details

You must answer Will the student be studying at least one unit of study in Australia?
and subsequent questions 10-11 before Save & Continue is enabled for submission of
the form

2.3 How to Enrol - Higher Education Domestic Undergraduate
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£, Step 5. ECAF ()

Enrolment Steps

1. Declaration

2. USI Verification

©
Australian Government GCAF lllll é
HECS-HELP é

3. Statistics
Request for a Commonwealth supported place and a HECS-HELP loan 4. Address
‘Your HECS-HELP loan is subject to the combined Higher Education Loan Program (HELP) loan limit and the renewable HELP
balance. Visit www.studyassist.gov.au 7 for more inf ion so you und. d how they affect you. I T

You must use this form to accept your enrolment in a subsidised Commonwealth supported place(CSP) and to apply for a HECS-HELP

Open information

loan. A student enrolled in a CSP is called a Commonwealth supported student.

booklet &
What is a CSP and what is a HECS-HELP loan?
The total cost of a CSP is split into twe parts: the Australian Government (Government) pays one part - this is a subsidy, and you pay the
other part - this is called your student contribution amount.
You will either pay your student contributions upfront, or you can use a HECS-HELP loan. If you do not pay your student contributions
(either upfront or with a HECS-HELP loan) by the census date, then the institution will cancel your enrolment in the CSP.
Student ID
How to complete this form
Course Y41 - Bachelor of
You must: Education (Primary)
« Read the Commonwealth supported places and HECS-HELP information booklet & before completing this eCAF. This booklet
contains detailed information about: 9 self | »
< who can get a CSP and how it works, selfEnrolment Home Key
. . . o .
5. Ensure you read the declaration before clicking Save & Continue to submit
. . . . o
6. Once submitted a success message will display, click Continue to proceed to the SA-
HELP Form step
%, Step 5. ECAF o

Enrolment Steps

o Success @ 1 Declaration

Your Commonwealth Assistance Form has been successfully processed. No further modifications are possible until tomorrow. Alternatively you may
not be eligible to complete this form. Please contact your provider for advice. 2. US| Verification

3. Statistics

o Changes successfully applied. | View Receipt [}

4. Address

5. ECAF Form

00000

6. SA-HELP Form

7. Services

Student ID

Course Y41 - Bachelor of
Education (Primary)

) Self Enrolment Home P ey

Note - the ECAF Form can only be submitted once per day, if you try access the ECAF
Form again on the same day as submission, the following message will display

_%, Step 5. ECAF ;)

o Information
A Commonwealth Assistance Form has already been processed for this course today. No further modifications are possible until tomorrow.

2.3 How to Enrol - Higher Education Domestic Undergraduate
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Step 6. SA-HELP Form (Domestic Undergraduate)

1. This formis used to request a loan for the Student Services and Amenities Fee (SA-
HELP loan) - completing this form is not mandatory so you may skip to the Services
step by selecting Skip this step at the top of the page or Continue under Continue
without saving SA-HELP Form at the bottom of the page

Note - if you do not submit a SA-HELP form by the census date you will be required to
pay the Student Services and Amenities Fee in full

2. If submitting, read and complete each required section on the form - more
information is available via the SA-HELP information booklet link on the form

3. If you do not have your tax file number (TFN) at the time of submitting the form, you
cannot submit and will need to Skip this step as per point 1to continue with your
enrolment

If you want to apply for a SA-HELP loan you must return to the form and submit with a
TEN before the earliest census date of the teaching period/s you are enrolling in

(Note - the form can also be accessed via the Request SA-HELP link under the FINANCE
side menu)

4. Questions 1-8 will pre-fill based on your personal and course details

You must answer the Will the student be studying at least one unit of study in
Australia? and subsequent question 9 including your TFN, before Save & Continue is
enabled for submission of the form

2, Step 6. SA-HELP e

Enrolment Steps

ONLY fill in this form if you would like to request an SA-HELP loan. Skip this step = @ 1. Declaration

2. Usl Verification

Australian Government ecAF lllll é 3. Statistics
SA-HELP
4. Address
Request for a SA-HELP loan é
5. ECAF Form
SA-HELP is an Australian Government (Government) loan scheme to help eligible students pay their student services and amenities fee.
I 6. SA-HELP Form
How to complete this form
Open information Jou must: ‘ 7 Services

booklet (4

« Read the SA-HELP information booklet [ before completing this eCAF. This booklet contains detailed information about:
o who can get a SA-HELP loan and how it works;
o the terms and conditions of the loan, and
= an explanation of the words and terms used on this eCAF.
« Complete each question. Your eCAF will not be valid unless each question is completed correctly.
« Submit this eCAF by the set date. Student ID

Course Y41 - Bachelor of
Education (Primary)
Check all information carefully. Some of the information on this form is supplied by your provider. You should thoroughly check these
6 details and if any of the information on this form is incorrect, do not submit. Please notify your provider of any incorrect information.

* Self Enrolment Home P Key

10
2.3 How to Enrol - Higher Education Domestic Undergraduate
SIMO - How to Guide Effective May ©2025


https://intranet.ecu.edu.au/student/dates-and-events/withdrawal-dates
https://intranet.ecu.edu.au/student/dates-and-events/withdrawal-dates

5. Ensure you read the declaration before clicking Save & Continue under Save SA-
HELP Form to submit

6. Once submitted a success message will display, click Continue to proceed to the
Services step

£, Step 6. SA-HELP o

Enrolment Steps

SA-HELP Commonwealth Assistance Form

& 1. Declaration

Success é 2. Ul Verification

o Your Commonwealth Assistance Form has been successfully processed. No further modifications are possible until tomorrow. Alternatively you may

not be eligible to complete this form. Please contact your provider for advice. 3. Statistics

4. Address
o Changes successfully applied. | View Receipt [ ‘

5. ECAF Form
I

6. SA-HELP Form

7. Services

*-O-0-0-0—

Student ID

Course Y41 - Bachelor of
Education (Primary)

*D self Enrolment Home P Key

Note - the SA-HELP Form can only be submitted once per day, if you try access the SA-
HELP Form again on the same day as submission, the following message will display

-2, Step 6. SA-HELP o

SA-HELP Commonwealth Assistance Form

o Information

A Commonwealth Assistance Form has already been processed for this course today. No further modifications are possible until tomorrow.

m

1
2.3 How to Enrol - Higher Education Domestic Undergraduate
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Step 7. Services (Domestic Undergraduate)

1. Read through and answer the services questions - note questions marked with * are
mandatory and you will not be able to progress without responding to these

2. Some questions include links that will provide further information if required

3. Once all mandatory questions have been answered click Save & Continue to proceed

to the Units & Activities step

Note - these questions may differ for you from what is displayed below

Step 7. Service Questions (]

Please answer the following questions.

*Of the following categories, which BEST describes your current employment status?
Full time employee
Part time employee
Self employed - not employing others
Self employed - employing others
Empleyed - unpaid worker in a family business
Unemployed - seeking full time work
© Unemployed - seeking part time work
Not employed - not seeking employment
Prefer not to answer

*Of the following categories, which BEST describes your main reason for undertaking this course?
© Togetajob
To develop my existing business
To start my own business
To try for a different career
To get a better job or promotion
It was a requirement of my job
I wanted extra skills for my job
To get into another course of study
For personal interest or self-development
To get skills for community/voluntary work
Other reasons

Enrolment Steps

@ . Declaration

2. USI Verification
3. Statistics

4. Address

5. ECAF Form

6. SA-HELP Form

7. Services

- O0-000-

Student ID

Course Y41 - Bachelor of
Education (Primary)

O Self Enrolment Home P Key

Step 8. Units & Activities (Domestic Undergraduate)

1. On this page, your enrolment cart for the current enrolment period displays, to add a

unit click Add Units

= Step 8. My Units 0

This page enables you to select the units you wish to enrol in for the year. Please visit the Teaching Timetable for help on selecting units.

Please Note: If you are having difficulty enrolling, click on the ‘Undo All Changes’ button (if this is enabled) and try again. If you continue to experience difficulties,
try enrolling in one unit at a time.

Course Y41 - Bachelor of Education (Primary)

Period Unit Code Campus Credit Points Status Action

You currently have no units for this enrolment period.

Add Units + [eI

Your cart has 0 pending changes.

4= Previous

Enrolment Steps

® 1 Declaration

2. USI Verification

3. Statistics

—Q—

é 4. Address

é 5. ECAF Form
é 6. SA-HELP Form
é 7. Services

I 8. Units & Activities

Student ID

Course Y41 - Bachelor of
Education (Primary)

*D self Enrolment Home P Key
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2. The Unit Search window will appear, enter the unit code (or unit title if the code is not
known)you have retrieved as per The Enrolment Process section of this guide, and click
Search

3. Select your preferred unit offering option (teaching period, location) by clicking the
Select action

@, Unit Search

Unit Code Unit Title
EDL1260

Your search has returned 4 units.
Unit Code Unit Name Period Campus Other Details Action
EDL1260 Children's Growth, Development and Learning 2025 Semester 2 South West (Bunbury) More...
EDL1260 Children's Growth, Development and Learning 2025 Semester 2 Off Campus More...
EDL1260 Children's Growth, Development and Learning 2025 Semester 2 Joondalup More...
EDL1260 Children's Growth, Development and Learning 2025 Semester 2 Mount Lawley More...

Display I_v

4. The unit will now appear in your enrolment cart as a pending change with a status of
TO BE ADDED

= My Units i Enrolment Steps

This page enables you to select the units you wish to enrol in for the year. Please visit the Teaching Timetable for help on selecting units.

& - Declaration

Please Note: If you are having difficulty enrolling, click on the “Undo All Changes' button (if this is enabled) and try again. If you continue to experience difficulties,

try enrolling in one unit at a time. 2. Usl Verification
Course Y41 - Bachelor of Education (Primary) é 3 Statistics
4. Address
Period Unit Code Campus Credit Points Status Action
2025 Semester 2 EDL1260 Joondalup 15 TO BE ADDED g Edit 5. ECAF Form
Undo

6. SA-HELP Form

-
Your cart has 1 pending change. I

7. Services

00000

8. Units & Activities

Student ID

Course Y41 - Bachelor of
Education (Primary)

*D Self Enrolment Home P ey

5. Repeat steps 1to 3 to continue searching for and adding your required units

6. Once all units have been added, click Proceed to Checkout

13
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Note - if you are having problems enrolling, click on the Undo All Changes button (if
enabled)and try enrolling in one unit at a time (completing steps 1-10 for each unit)

7. You will be taken to the Checkout page to confirm your units
At this point the units are still pending enrolment

Note - if you have not satisfied a pre-requisite, the unit is full or you are not eligible to
enrolinto the unit, you will see and INVALID status for the unit and it will display
highlighted in red

If you hover the mouse cursor over the INVALID status further information regarding the
invalid reason will appear

To clear this unit, simply continue with your enrolment and it will be removed

k= My Units - Checkout i) Enrolment Steps
Course Y41 - Bachelor of Education (Primary)
° 1. Declaration
Period Unit Code Campus Credit Points Status Notes 2. US| Verification
2025 Semester 2 ACC6015 Joondalup 20 © INVALID - TO BE DELETED Unit will be deleted
3. Statistics
2025 Semester 2 EDL1260 Joondalup 15 TO BE ADDED You will be enrolled in this unit

4. Address

Your cart has 2 pending changes. 5. ECAF Form

6. SA-HELP Form

4= Back to Cart Select Activities =

7. services

00000

I 8. Units & Activities

Student ID

Course Y41 - Bachelor of
Education (Primary)

‘D Self Enrolment Home P Key

8. Click Select Activities to continue to unit activity selection for applicable units that
have activities

Under the Select/Remove column tick the checkbox to select that activity day/time
The checkbox will be unavailable for activities that are marked Full

14
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9. After you have made all activity selections click Save & Continue at the bottom of the
page

Note - if your selection unit activity times clash, an error message will appear. The
clashes will be highlighted in red and show Clash

To clear a clash, select alternative times, if there are no alternative times, you need to
remove one of the units from your enrolment

Please note NONE of your units will be confirmed until the clash is cleared

Click Save & Continue once all clashes are cleared to confirm your enrolment

k= My Units - Activities (1] Enrolment Steps
Please select your activities. Once you are happy with your selections please proceed to checkout 0 | Declarat;
EDL1260 - Children's Growth, Development and Learning é 2. Statietics
2025/SEMESTER 2, JO Campus é
Allocated Select /
Activity Day Start-End  Places Remove Notes 5. ECAF Ferm
LEC SATURDAY 1230 146 of 200 Lecture is online only, Students t acoess pre-recorded leclure via canvas prior 1o é 6. SA-HELP Form
13:3 attending tuts é
T TUESDAY  08:30 - 29 0f 29
1030 Full I 8. Units 81 Activities
Tut TUESDAY  08:30 - 28 ot 20
10:30
TutT TUESDAY 0:30 29 of 20 Student ID
12:30 Full
Course ¥41 - Bachelar of
T TUESDAY  10:30 29 0f 29 Education [Primary)
12:30 Full
Ut TUESDAY 1230 - 20 0f29 0 52 Enrolment Home Prey
1430 Full E y
TutT TUESDAY  12:30 - 1ot 29
14:30
T TUESDAY 1430 1of 23 Mid-Year students ONLY - if full please enrol in waitlist
16:30

4 Back to Checkout

Note - if the activity you wish to enrolin is full, you need to select a different activity
day/time. If all of the classes for your chosen unit are full and it is not offered for
external study, it is recommended that you contact the Student Hub for assistance

If there are activities available but you are unable to select your preferred day/time, you
should enrol in another timeslot to ensure your enrolment is complete, and then
continue to check the activity page to see if any spaces become available in your
preferred timeslot

If you are unable to enrol for a preferred day/time, one week before your semester starts
contact the Student Hub to see if it is possible to change
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10. Once there are no further clashes and all activities have been selected, the My Units

- Receipt page will display

You will see the unit changes you have made and your activity selections for this receipt
Select Print if you want to print a copy for your records

The My Units - Receipt page also includes a link to your Study Timetable (also
accessible under the ENROLMENT side menu)where you can view the unit activities you
have chosen for the upcoming teaching periods and print your timetable

The page also includes a link to your Statement of Account where you can view your

invoice for the available teaching periods

= Step 8. My Units - Receipt

Information

o Prior to the commencement of the next teaching period your course attempt status may show as INACTIVE. Provided you are enrolled in units this

status will update to ENROLLED once the teaching period commences.

@ Shopping Cart successfully saved.

Enrolment Steps

@ 1 Declaration

2. USl Verification
3. Statistics

4. Address

5. ECAF Form

6. SA-HELP Form

Course
Date

Receipt Number

Y41 - Bachelor of Education (Primary)
14/05/2025 14:49:35

2777083

7. Services

8. Units & Activities

My Unit Changes

Period Unit Code Unit Name

000000

Campus Credit Points  Status Notes Student ID

2025 Semester 2 EDL1260 Children’s Growth, Development and Learning Joondalup 15 ENROLLED  Enrolled Course Y41 - Bachelor of

Education (Primary)
2025 Semester 2 ACC6015 Corporate Accounting and Reporting Joondalup 20 INVALID Deleted
. R D Self Enrolment Home

My Activity Selections

Period Unit Code Unit Name Activity Type Day Time

2025/252 EDL1260 Children’s Growth, Development and Learning LEC SATURDAY 12:30 PM

TuT TUESDAY 12:30 PM

For a full list of your activities, please see your study timetable.

Your invoice(s) for the following teaching periods will be updated to reflect the changes to your enrolment:
* 2025 Semester 1

You must view your invoice(s) via the Statement of Account link under Fees and Charges.

4 Previous

P Key

END OF DOMESTIC UNDERGRADUATE ENROLMENT STEPS

2.3 How to Enrol - Higher Education Domestic Undergraduate

SIMO - How to Guide

Effective May ©2025

16



2.4 How to Enrol - Higher Education Domestic Postgraduate
Step 1. Declaration (Domestic Postgraduate)

1. Read through the Declaration information

2. If you agree with the terms of this declaration, click Agree & Continue to proceed to

the USI Verification step, otherwise you can contact Student Hubv for any concerns

/N Step 1. Declaration [ )

Enrolment Steps

This page displays the terms and conditions you must agree to, to continue your online enrolment.

I @ 1 ectaration

L acknowledge and agree that:

1. The information | have provided to ECU is true and correct, ECU reserves the right to make enquiries with third parties to verify the information provided. |
understand that if any information | have provided to ECU is false, my enrolment may be cancelled.

2.1 must comply with ECU's Statutes, By-laws, Rules and other governance documents relating to ECU and my course, including ECU's Student Code of Conduct
Policy.

3.1 have made my own enquiries as to the inherent requirements and the suitability of the course or units that | am seeking to be enrolled in, and if needed,
have sought assistance and reasonable adjustment from ECU before submitting my enrolment.

4.1t is my responsibility to maintain a valid enrolment in the course to which | have been admitted.

5.1 1 am enrolling under the terms of an international student visa, | must maintain my enrolment at ECU in accordance with those terms, and any related
university policy or rule.

6. ECU may impose certain fees, incidental fees, charges or ather costs associated with my enrolment, and if these are ot paid by the relevant due dates, ECU
may withhold any or all of my assessment results, cancel my enrolment, or impose other encumbrances on my student record.

7.1 acknowledge that official communication by ECU to me will be predominantly by electronic means. | will access and manage the contents of my ECU email
account on a regular basis,

8. My personal information will be collected, used and disclosed in accordance with ECU's Privacy Policy. | consent and agree to the actions contemplated by
this declaration and ECU's Privacy Policy. This includes my personal information being:

- disclosed to State and Commonwealth authorities and agencies, including the Tuition Protection Service, and that State and Commonwealth authorities
and agencies may further use and disclose this information to other agencies, organisations, bodies or associations;

- disclosed to Services Australia, including where | am claiming or receiving a payment from Services Australia, however | acknowledge that | am still Student ID
required to notify Services Australia of any change in circumstances that may affect any payment | am entitled to receive. Personal information Course L40 - Graduate Certificate
disclosed to Services Australia is protected by law, including the Privacy Act 1988, More information about the way that Services Australia handles of Accounting and
personal information can be found at: Privacy Policy - Services Australiz; Finance

- disclosed to third parties, including third parties overseas, where this is necessary for the provision of services to me;

o disclosed to third parties that have been involved with my enrolment, including education agents, home educational institutions and sponsors; and

= used to conduct surveys, which may assist ECU in performing its statutory functions and improving its services. ) Self Enrolment Home P Key

If you have any concerns about any of the above, please contact us before itting your

Continue’ button to record your declaration.
Agree & Continue

Otherwise please click the *Agree &

Step 2. USI Verification (Domestic Postgraduate)
1. You are required to provide your USI as part of the enrolment process

Enter your USI(Unique Student Identifier) details in SIMO exactly as per the details
against your USI on the government website - usi.gov.au

2. Click Verify to proceed to the Statistics step

& Step 2. US| Verification (i)

Enrolment Steps

The Commonwealth Government requires all Higher Education students to have a Unique Student Identifier (USI).

@ 1 Declaration

You'll be required to provide your US| as part of the enrolment process.
I 2. USI Verification

Applying for a US! is quick and easy and you keep the same US| for life so either be ready ta provide ECU with your existing USI or create a new one at
www.usi.gov.au. If you're unsure whether you have a US| or have forgotten it, go to the Find your USI page to check.

To learn more about the US|, visit wwuw.usi.gov.au.
You will need to enter your Unique Student Identifier (USI) for verification.

If you do not have a USI, please follow this link to the Government portal to create one.

Do you have a first name and family namez eg. O Y&
John Smith No, I only have one name

*First Name
Middle Name

Family Name
Student ID
*Unique Student Identifier Course L40 - Graduate Certificate
of Accounting and
Birth Date Finance

D Self Enrolment Home P Key

&
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Step 3. Government Statistics (Domestic Postgraduate)

1. Read through the various statistics questions and answer/amend where necessary -
note the questions marked with * are mandatory

2. The first two questions cannot be amended once submitted as they are citizenship
related - please contact the Student Hub if these need to be updated

3. 0Once all questions are answered correctly, click Confirm & Continue to proceed to
the Address step

Step 3. Government Statistics [ ) Enrolment Steps
Please complete or check your Government Statistics Details below and amend if necessary.
@ 1 Declaration
*Required field
*1, Are you Aboriginal or Torres Strait Islander? 2. US Verification
© No, I am not Aboriginal and/or Torres Strait Islander
| am Aboriginal I 3. Statistics
| am Torres Strait Islander
I am both Aboriginal and Torres Strait Islander
2. What is your citizenship status this year?
© 1am an Australian citizen
| am a New Zealand citizen
| am a Permanent Humanitarian Visa holder
| have Permanent Resident status (but | am not a New Zealander or Permanent Humanitarian Visa Holder)
| am an internatienal student holding a temporary entry visa and will be studying r Australia OR | hold another visa type such as business, spouse,
457, diplomatic, working holiday, etc
I am an international student and will be studying my units from an offshore location
“3. In what country is your permanent home residence? Student ID
Australian Postcode 6280
Course L40 - Graduate Certificate
of Accounting and
OR .
Finance
Overseas Country Select
9 Self Enrolment Home P Key
4= Previous Confirm & Continue =

Step 4. Address (Domestic Postgraduate)

1. Confirm and update your addresses as required - note address types marked with *
are mandatory and you will not be able to progress without providing these

2. For each address type, if no address exists click Add + to open the Add Address
window, and follow the guidelines then click Save

=+ Add Address

Please select an address type to add O PERMANENT AUSTRALIAN HOME ADDRESS

Note: a PO box is NOT permitted for your home address

“Address Line 1 Start typing an address

Address Line 2

* Home Address Address Line 3

No existing address record *Suburb

“Post Code

Home Phone No.

Work Phone No.

Mobile Phone No.

Fax No.

Cancel Save
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3. If an address is already recorded for that address type and you want to change it, click
Update to open the Edit Address window, make the necessary changes and click Save

Note - the If not current, address effective from field should only be used if you are not
currently at the address and want the address to be effective from a future date (e.q.

date you move into that address)

* Correspondence Address
Address Line 1
Suburb
Post Code
Home Phone No.
Work Phone No.

Mobile Phone No.

[# Edit Address

janal Students studying in Australia must contact the Stud

The current address type is

*Address Line 1

Address Line 2

Address Line 3

“Suburb

“Post Code

Home Phene No.

Work Phona No.

Mabile Phone No.

Fax No.

If not current, address effective from

© AUSTRALIAN CORRESPONDENCE ADDRESS

when you need to change an Australian address to an

4. Once all addresses have been added click Continue to proceed to the Services step

Step 5. Services (Domestic Postgraduate)

1. Read through and answer the services questions - note questions marked with * are
mandatory and you will not be able to progress without responding to these

2. Some questionsinclude links that will provide further information if required

3. Once all mandatory questions have been answered click Save & Continue to proceed

to the ECAF Form step

Note - these questions may differ for you from what is displayed below

Step 5. Service Questions

Please answer the following questions.

“Of the following categories, which BEST describes your current employment status?
© Full time employee

Part time employee

Self employed - not employing others

Self employed - employing others

Employed - unpaid worker in a family business

Unemployed - seeking full time work

Unemployed - seeking part time work

Not employed - not seeking employment

Prefer not to answer

To get a job
To develop my existing business
To start my own business
To try for a different career
© To get a better job or promotion
It was a requirement of my job
| wanted extra skills for my job
To get into another course of study
For personal interest or self-development
To get skills for community/voluntary work
Other reasons

“Of the following categories, which BEST describes your main reason for undertaking this course?

Enrolment Steps

° 1. Declaration

2. Usl Verification

3. Statistics

o
é 4. Address
o

5. Services

Student ID

L40 - Graduate Certificate
of Accounting and

Course

Finance

*D Self Enrolment Home

Prey
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Step 6. ECAF Form (Domestic Postgraduate)

1. This form will appear as an enrolment step and is used to request a FEE-HELP loan for
your study fees - completing this form is not mandatory so you may skip to the SA-HELP
Form step by selecting Skip this step at the top of the page or Continue under Continue
without saving ECAF Form at the bottom of the page

Note - if you do not submit FEE-HELP ECAF form by the census date you will be
required to pay your study fees in full

(Note - if this step is not part of your enrolment process, the form can also be accessed
via the Request Commonwealth Assistance link under the FINANCE side menu)

2. Read and complete each required section on the form - more information is available
via the FEE-HELP information booklet link on the form

3. If you do not have your tax file number (TFN) at the time of submitting the form, you
can still submit and continue with your enrolment, however, please ensure you enter
your TFN before the earliest census date of the teaching period/s you are enrolling in

4. Questions 1-9 will pre-fill based on your personal and course details

You must answer Will the student be studying at least one unit of study in Australia?
and subsequent question 10, before Save & Continue is enabled for submission of the
form

%, Step 6. ECAF ()

ONLY fill in this form if you would like to request a FEE-HELP loan. Skip this step

Enrolment Steps

@ 1 Declaration
é 2. USI Verification
% Australian Government ec AF lllll é 3. Statistics
FEE-HELP é 4 Address

5. Services

Request for a FEE-HELP loan

‘Your FEE-HELP loan is subject to the i Higher ion Loan g (HELP) loan limit and the renewable HELP I 6. ECAF Form
balance. Visit www. ) ist.gov.au [ for more inf ion about these changes so you understand how they will affect you.
- " . . 7. SA-HELP Form
Open information FEE HELP is an Australian Government (Government) loan scheme to help eligible full fee-paying students pay their tuition fees. A 20%
booklet & loan fee may be applied to your FEE HELP loan if it relates to an undergraduate course at some providers, and this loan fee will be (5 o
included in your HELP debt. 8. Units & Activities

How to complete this form

You must:

Student ID

® Read the FEE-HELP information booklet (7 before completing this eCAF. This booklet contains detailed information about:
© who can get a FEE-HELP loan and how it works, Course L40 - Graduate Certificate
o the terms and conditions of the loan, and of Accounting and
< an explanation of the words and terms used on this eCAF. Finance

» Complete each question. Your form will nat be valid unless each question is completed correctly.

« Submit this eCAF on or before the census date for your unit(s) of study. Note that your provider may set an earlier administrative

date for the submission of the form - check directly with your provider. D self Enrolment Home P ey

5. Ensure you read the declaration before clicking Save & Continue to submit

6. Once submitted a success message will display, click Continue to proceed to the SA-
HELP Form step

20

2.4 How to Enrol - Higher Education Domestic Postgraduate
SIMO - How to Guide Effective May ©2025



https://intranet.ecu.edu.au/student/dates-and-events/withdrawal-dates
https://intranet.ecu.edu.au/student/dates-and-events/withdrawal-dates

£, Step 6. ECAF

Success

4= Previous

o Changes successfully applied. | View Receipt 3

Your Commonwealth Assistance Form has been successfully processed. No further modifications are possible until tomorrow. Alternatively you may
not be eligible to complete this form. Please contact your provider for advice.

Enrolment Steps

1. Declaration
2. Usl Verification
3. Statistics

©
o
o
é 4. Address
&
©
o

5. Services
I 6. ECAF Form

7. SA-HELP Form

8. Units & Activities

Student ID

Course L40 - Graduate Certificate
of Accounting and
Finance

D Self Enrolment Home Py

Note - the ECAF Form can only be submitted once per day, if you try access the ECAF
Form again on the same day as submission, the following message will display

_%, Step 6. ECAF

o Information
A Commonwealth Assistance Form has already been processed for this course today. No further modifications are possible until tomorrow.
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Step 7. SA-HELP Form (Domestic Postgraduate)

1. This formis used to request a loan for the Student Services and Amenities Fee (SA-
HELP loan) - completing this form is not mandatory so you may skip to the Services
step by selecting Skip this step at the top of the page or Continue under Continue
without saving SA-HELP Form at the bottom of the page

Note - if you do not submit a SA-HELP form by the census date you will be required to
pay the Student Services and Amenities Fee in full

2. If submitting, read and complete each required section on the form - more
information is available via the SA-HELP information booklet link on the form

3. If you do not have your tax file number (TFN) at the time of submitting the form, you
cannot submit and will need to Skip this step as per point 1to continue with your
enrolment

If you want to apply for a SA-HELP loan you must return to the form and submit with a
TEN before the earliest census date of the teaching period/s you are enrolling in
(Note - the form can also be accessed via the Request SA-HELP link under the FINANCE
side menu)

4. Questions 1-8 will pre-fill based on your personal and course details

You must answer the Will the student be studying at least one unit of study in
Australia? and subsequent question 9 including your TFN, before Save & Continue is
enabled for submission of the form

£, Step 7. SA-HELP e

Open information
booklet

Enrolment Steps

ONLY fill in this form if you would like to request an SA-HELP loan. Skip this step = @& 1. Declaration

2. USl Verification

Australian Government eCAF lll ll é 3. Statistics

SA-HELP

4. Address
Request for a SA-HELP loan é

5. Services
SA-HELP is an Australian Government (Government) loan scheme to help eligible students pay their student services and amenities fee. é

6. ECAF Form
How to complete this form
You must: I é 7. SA-HELP Form

o Read the SA-HELP information booklet [} before completing this eCAF. This booklet contains detailed information about: 8. Units & Activities
> who can get a SA-HELP loan and how it works;

¢ the terms and conditions of the loan, and

= an explanation of the words and terms used on this eCAF.
» Complete each question. Your eCAF will not be valid unless each question is completed correctly.

« Submit this eCAF by the set date. Student ID

Course L40 - Graduate Certificate

of Accounting and
Check all information carefully, Some of the information on this form is supplied by your provider. You should thoroughly check these Finance
details and if any of the information on this form is incorrect, do not submit. Please notify your provider of any incorrect information.

*D Self Enrolment Home P Key
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5. Ensure you read the declaration before clicking Save & Continue under Save SA-

HELP Form to submit
6. Once submitted a success message will display, click Continue to proceed to the
Services step

4, Step 7. SA-HELP o

Enrolment Steps

SA-HELP Commonwealth Assistance Form

@& 1. Declaration

Success 2. US! Verification

O Your Commonwealth Assistance Form has been successfully processed. No further modifications are possible until tomorrow. Alternatively you may
not be eligible to complete this form. Please contact your provider for advice.

O—0—

3. Statistics
4. Address
5. Services

6. ECAF Form

o Changes successfully applied. | View Receipt [ ‘ é
i

7. SA-HELP Form

8. Units & Activities

Student ID

Course L40 - Graduate Certificate
of Accounting and
Finance

' self Enrolment Home P Key

Note - the SA-HELP Form can only be submitted once per day, if you try access the SA-
HELP Form again on the same day as submission, the following message will display

_%, Step 7. SA-HELP )

SA-HELP Commonwealth Assistance Form

o Information

A Commonwealth Assistance Form has already been processed for this course today. No further modifications are possible until tomorrow.

m
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Step 8. Units & Activities (Domestic Postgraduate)

1. On this page, your enrolment cart for the current enrolment period displays, to add a
unit click Add Units

W Step 8. My Units (i)

Enrolment Steps

This page enables you to select the units you wish to enrol in for the year. Please visit the Teaching Timetable for help on selecting units.

Q 1. Declaration

2. Usl Verification

Please Note: If you are having difficulty enrolling, dlick on the "Undo All Changes' buttan (if this is enabled) and try again. If you continue to experience difficulties,
try enrolling in one unit at a time.

o—0—

e : . 3. Statistics
Course 140 - Graduate Certificate of Accounting and Finance

Period Unit Code Gy Credit Points Status Action 4 Address

6. ECAF Form

Add Units <+ [eld

Your cart has 0 pending changes.

You currently have no units for this enrolment period é 5. Services

7. SA-HELP Form

I 8. Units & Activities

Student ID

Course L40 - Graduate Certificate
of Accounting and
Finance

) Self Enrolment Home P Kkey

2. The Unit Search window will appear, enter the unit code (or unit title if the code is not
known)you have retrieved as per The Enrolment Process section of this guide, and click
Search

3. Select your preferred unit offering option (teaching period, location) by clicking the
Select action

@, Unit Search

Unit Code Unit Title
ACC6010]

Your search has returned 2 units.
Unit Code Unit Name Period Campus Other Details Action
ACC6010 Accounting Concepts and Applications 2025 Semester 2 Off Campus More...
ACCE010 Accounting Concepts and Applications 2025 Semester 2 Joondalup More...

Display v

4. The unit will now appear in your enrolment cart as a pending change with a status of
TO BE ADDED
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= My Units (i ]

Enrolment Steps

This page enables you to select the units you wish to enrol in for the year. Please visit the Teaching Timetable for help on selecting units.

° 1. Declaration

2. USl Verification

Please Note: If you are having difficulty enrolling, click on the ‘Undo All Changes" button (if this is enabled) and try again. If you continue to experience difficulties,
try enrolling in one unit at a time.

Course  L40 - Graduate Certificate of Accounting and Finance 3. Statistics
4. Address
Period Unit Code Campus Credit Points Status Action
2025 Semester 2 ACC6010 Joondalup 20 TO BE ADDED g Edit 5. Services
Undo

6. ECAF Form

o
7. SAHELP Form
Your cart has 1 pending change. Undo All Changes I é Tp——
Proceed to Checkout =

O—C0—O0—0—0—0—

Student ID

Course L40 - Graduate Certificate
of Accounting and
Finance

*D self Enrolment Home P Key

5. Repeat steps 1to 3 to continue searching for and adding your required units
6. Once all units have been added, click Proceed to Checkout

Note - if you are having problems enrolling, click on the Undo All Changes button (if
enabled)and try enrolling in one unit at a time (completing steps 1-10 for each unit)

7. You will be taken to the Checkout page to confirm your units
At this point the units are still pending enrolment

Note - if you have not satisfied a pre-requisite, the unit is full or you are not eligible to
enrol into the unit, you will see and INVALID status for the unit and it will display
highlighted in red

If you hover the mouse cursor over the INVALID status further information regarding the
invalid reason will appear

To clear this unit, simply continue with your enrolment and it will be removed

= My Units - Checkout (i

Enrolment Steps

Course L40 - Graduate Certificate of Accounting and Finance
1. Declaration

4 Back to Cart Select Activities =

Period Unit Code Campus Credit Points Status Notes é 2. USI Verification
2025 Semester 2 ACC6010 Joondalup 20 TO BE ADDED You will be enrolled in this unit
3. Statistics
2025 Semester 2 EDL1260 Joondalup 15 @ INVALID - TO BE DELETED Unit will be deleted
4. Address
Your cart has 2 pending changes. é 5. Services
é 6. ECAF Form

7. SA-HELP Form

I é 8. Units & Activities

Student ID

Course L40 - Graduate Certificate
of Accounting and
Finance

*D Self Enrolment Home P Key
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8. Click Select Activities to continue to unit activity selection for applicable units that
have activities

Under the Select/Remove column tick the checkbox to select that activity day/time
The checkbox will be unavailable for activities that are marked Full

9. After you have made all activity selections click Save & Continue at the bottom of the
page

Note - if your selection unit activity times clash, an error message will appear. The
clashes will be highlighted in red and show Clash

To clear a clash, select alternative times, if there are no alternative times, you need to
remove one of the units from your enrolment

Please note NONE of your units will be confirmed until the clash is cleared

Click Save & Continue once all clashes are cleared to confirm your enrolment

W My Units - Activities i)

Enrolment Steps

Please select your activities. Once you are happy with your selections please proceed to checkout. Q 1. Declaration

ACC6010 - Accounting Concepts and Applications 2. Usl Verification

Q—Q—

2025/SEMESTER 2, JO Campus 3. Statistics

Activity Day Start - End Allocated Places Select / Remove Notes 2. Address

SEM TUESDAY 13:30 - 16:30 10f70
5. Services

6. ECAF Form

ECF6110 - Business Finance

7. SA-HELP Form

2025/SEMESTER 2, JO Campus
I 8. Units & Activities
Activity Day Start - End Allocated Places Select / Remove Notes
SEM MONDAY 10:30 - 13:20 20f 50
Student ID
Course L40 - Graduate Certificate
of Accounting and
Finance
4= Back to Checkout Save & Continue =
" Self Enrolment Home P Key

Note - if the activity you wish to enrolin is full, you need to select a different activity
day/time. If all of the classes for your chosen unit are full and it is not offered for
external study, it is recommended that you contact the Student Hub for assistance

If there are activities available but you are unable to select your preferred day/time, you
should enrol in another timeslot to ensure your enrolment is complete, and then
continue to check the activity page to see if any spaces become available in your
preferred timeslot

If you are unable to enrol for a preferred day/time, one week before your semester starts
contact the Student Hub to see if it is possible to change
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10. Once there are no further clashes and all activities have been selected, the My Units

- Receipt page will display

You will see the unit changes you have made and your activity selections for this receipt
Select Print if you want to print a copy for your records

The My Units - Receipt page also includes a link to your Study Timetable (also
accessible under the ENROLMENT side menu)where you can view the unit activities you
have chosen for the upcoming teaching periods and print your timetable

The page also includes a link to your Statement of Account where you can view your
invoice for the available teaching periods

= Step 8. My Units - Receipt

Information

@ Shopping Cart successfully saved.

Receipt Number 2779123

My Unit Changes

For a full list of your activities, please see your study timetable.

Date 16/05/2025 12:43:49

Course 140 - Graduate Certificate of Accounting and Finance

4 Previous

o Prior to the commencement of the next teaching period your course attempt status may show as INACTIVE. Provided you are enrolled in units this
status will update to ENROLLED once the teaching period commences.

Period Unit Code Unit Name Campus Credit Points Status Notes
2025 Semester 2 ACC6010 Accounting Concepts and Applications Joondalup 20 ENROLLED Enrolled
2025 Semester 2 ECF6110 Business Finance Joondalup 20 ENROLLED Enrolled
2025 Semester 2 EDL1260 Children's Growth, Development and Learning Joondalup 15 INVALID Deleted
My Activity Selections

Period Unit Code Unit Name Activity Type Day Time
2025/252 ACCe010 Accounting Concepts and Applications SEM TUESDAY 01:30 PM
2025/252 ECF6110 Business Finance SEM MONDAY 10:30 AM

Enrolment Steps

@ 1 Declaration
é 2. US| Verification
é 3. Statistics

é 4. Address

é 5. Services

é 6. ECAF Form
©

7. SA-HELP Form

I 8. Units & Activities

Student ID

Course L40 - Graduate Certificate
of Accounting and
Finance

*D self Enrolment Home P Key

END OF DOMESTIC POSTGRADUATE ENROLMENT STEPS
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2.5 How to Enrol - Higher Education International
Step 1. Declaration (International)
1. Read through the Declaration information

2. If you agree with the terms of this declaration, click Agree & Continue to proceed to
the USI Verification step, otherwise you can contact Student Hub for any concerns

/\ Step 1. Declaration 0

Enrolment Steps

This page displays the terms and conditions you must agree to, to continue your online enrolment.
@ 1-peclaration
I . acknowledge and agree that:

1. The information | have provided to ECU is true and correct. ECU reserves the right to make enquiries with third parties to verify the information provided. |
understand that if any information I have provided to ECU is false, my enrolment may be cancelled.

2.1 must comply with ECU's Statutes, By-laws, Rules and other governance documents relating to ECU and my course, including ECU's Student Code of Conduct
Policy.

w

| have made my own enquiries as to the inherent requirements and the suitability of the course or units that | am seeking to be enrolled in, and if needed,
have sought assistance and reasonable adjustment from ECU before submitting my enrolment.

. It is my responsibility to maintain a valid enrelment in the course to which | have been admitted.

. If 1 am enrolling under the terms of an international student visa, | must maintain my enrolment at ECU in accordance with those terms, and any related
university policy or rule.

. ECU may impose certain fees, incidental fees, charges or other costs associated with my enrolment, and if these are not paid by the relevant due dates, ECU

LIS

@

may withhold any or all of my assessment results, cancel my enrolment, or impose other encumbrances on my student record.

~

1 acknowledge that official communication by ECU to me will be predominantly by electronic means. | will access and manage the contents of my ECU email
account on a regular basis.

Student ID
8. My personal information will be collected, used and disclosed in accordance with ECU's Privacy Pelicy. | consent and agree to the actions contemplated by
this declaration and ECU’s Privacy Policy. This includes my personal information being: Course C33 - Bachelor of Science
< disclosed to State and Commonwealth authorities and agencies, including the Tuition Protection Service, and that State and Commonwealth authorities (Nursing)

and agencies may further use and disclose this information to other agencies, organisations, bodies or associations;

- disclosed to Services Australia, including where | am claiming or receiving a payment from Services Australia, however | acknowledge that I am still
required to notify Services Australia of any change in circumstances that may affect any payment I am entitled to receive. Personal information *D self Enrolment Home P Key
disclosed to Services Australia is protected by law, including the Privacy Act 1988. More information about the way that Services Australia handles
personal information can be found at: Privacy Policy - Services Australia;

> disclosed to third parties, including third parties overseas, where this is necessary for the provision of services to me;

- disclosed to third parties that have been invalved with my enrolment, including education agents, home educational institutions and sponsors; and

o used to conduct surveys, which may assist ECU in performing its statutory functions and improving its services.

Media Consent and License

Edith Cowan University (ECU) creates content to engage in activities such as promoting the university, its courses, performances, exhibitions, and generally
publicising the activities of ECU and its students. This consent authorises ECU to use such material where it involves you, or your work.

By agreeing to this form, you consent to ECU, or its agents, photographing, videoing or otherwise recording your image, or voice (including transcripts of such
recordings), and your work (including any contribution to, or participation in any activity), whilst you are at ECU, or at any event affiliated with ECU (Recordings).

You license, and authorise ECU to use in any way ECU considers appropriate (including to reproduce, copy, communicate, exhibit, broadcast, screen or distribute
the whole or part of):

1. any Recordings;
2. your name and likeness; and
3. your work (including any contribution te, or participation in any activity) created whilst at ECU, or at any event affiliated with ECU.

These rights shall be perpetual, royalty free and worldwide and shall include a right to sublicense.

You will own all Intellectual Property you create in accordance with ECU’s Intellectual Property Policy.

Please click the "Agree & Continue’ button to record your declaration and acceptance of the Media Consent and Licence.

Agree & Continue
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Step 2. USI Verification (International)

1. You are not required to provide your USI when you first enrol, however after you have
arrived in Australia and before you graduate from your course you will need to provide it

Enter your USI(Unigue Student Identifier) details in SIMO exactly as per the details
against your USI on the government website - usi.gov.au

2. If you have provided your US| details, click Verify to proceed to the Statistics step

If you do not yet have a US| and are not providing it, click Continue under Continue
without verifying US| to proceed to the Statistics step

& Step 2. USI Verification ;)

Enrolment Steps

The Commonwealth Government requires all Higher Education students to have a Unique Student Identifier (USI). & i
1. Declaration
You'll be required to provide your US| as part of the enrolment pracess,
X L ) i . I 2. Usl Verification
Applying for a USI is quick and easy and you keep the same US| for life sa either be ready to provide FCU with your existing US! or create a new one at

wiww.Lsi.gov.ai, If you're unsure whether you have a US| ar have forgotten it, go to the Find your US| page to check. .
Statistics

Ta learn more about the USI, visit vawvw usi gow.au
You will need to enter your Unigue Student Identifier (USI) for verification.
If you da not have a USI, please follow this link to the Gavernment portal ta create one.

Do you have a first name and family name? eg. 0 ves
ok Sralth Mo, | anly have one name

“First Name
Student 1D

Middle Name )
Course €33 - Bachelor of Science

(Nursing)
Family Name

“Unique Student Identifier D self Enrolment Home P rey

Birth Date

Verify US|
OR
Continue without verifying US|

Step 3. Government Statistics (International)

1. Read through the various statistics questions and answer/amend where necessary -
note the questions marked with * are mandatory

2. The first two questions cannot be amended once submitted as they are citizenship
related - please contact the Student Hub if these need to be updated

3. 0nce all questions are answered correctly, click Confirm & Continue to proceed to
the Address step
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Step 3. Government Statistics (i ]

Please complete or check your Government Statistics Details below and amend if necessary.

*Required field

*1. Are you Aboriginal or Torres Strait Islander?

© No, 1 am not Aboriginal and/or Torres Strait Islander
I am Aborigina
| am Torres Strait Islander
I am both Aboriginal and Torres Strait Islander

*2. What is your citizenship status this year?

| am an Australian citizen
| am a New Zealand citizen
| am a Permanent Humanitarian Visa holde
| have Permanent Resident status (but | am not a New Zealander or Permanent Humanitarian Visa Holder)
© | am an international student holding a temporary entry visa an n Australia OR | hold another visa type such as business, spouse,
457, diplomatic, working holiday, etc.
| am an international student and will be studying my units from an offshore location

vill be studying

*3. In what country is your permanent home residence?

Australian Postcode

OR

Overseas Country NEPAL Select

le

Enrolment Steps

° 1. Declaration

2. Usl Verification

3. Statistics

Student ID

Course €33 - Bachelor of Science

(Nursing)

"D Self Enrolment Home

P Key

Confirm & Continue =

Step 4. Address (International)

1. Confirm and update your addresses as required - note address types marked with *
are mandatory and you will not be able to progress without providing these

2. For each address type, if no address exists click Add + to open the Add Address

window, and follow the guidelines then click Save

=+ Add Address

Please select an address type to add

*Address Line 1

Address Line 2

Address Line 3

* Home Address

- Gi
No existing address record 4

*Country

Add +
- Post/Zip Code

Home Phone No.

Work Phone No.

Mobile Phone No.

Fax No.

Note: a PO box is NOT permitted for your home address.

©O PERMANENT INTERNATIONAL HOME ADDRESS

Cancel Save

2.5 How to Enrol - Higher Education International
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3. If an address is already recorded for that address type and you want to change it, click
Update to open the Edit Address window, make the necessary changes and click Save

Note - the If not current, address effective from field should only be used if you are not
currently at the address and want the address to be effective from a future date (e.q.

date you move into that address)

* Correspondence Address
Address Line 1
Suburb
Post Code
Home Phone No.
Work Phone No.

Mobile Phone No.

[# Edit Address

Note: International Students studying in Australia must contact the Student Hub when you neef

address to an overseas address.

The current address type is

*Address Line 1

Address Line 2

Address Line 3

*Suburb

*Post Code

Home Phone No.

Work Phone No.

Moabile Phone No.

Fax No.

If not current, address effective from

© AUSTRALIAN CORRESPONDENCE ADDRESS

DD/MMAYYYY

Cancel Save

4. Once all addresses have been added click Continue to proceed to the Services step

Step 5. Services (International)

1. Read through and answer the services questions - note questions marked with * are
mandatory and you will not be able to progress without responding to these

2. Some questionsinclude links that will provide further information if required

3. Once all mandatory questions have been answered click Save & Continue to proceed

to the Units & Activities step

Note - these questions may differ for you from what is displayed below

Step 5. Service Questions

Please answer the following questions.

*Prescribed Modules

*Of the following categories, which BEST describes your current employment status?
Full time employee
© Part time employee
Self employed - not employing others
Self employed - employing others
Employed - unpaid worker in a family business
Unemployed - seeking full time work
Unemployed - seeking part time work
Not employed - not seeking employment
Prefer not to answer

To get a job
To develop my existing business
To start my own business

© To try for a different career

*Of the following categories, which BEST describes your main reason for undertaking this course?

I acknowledge that as part of my course enrolment | must complete any required prescribed modules as outlined here. | must do this by the end of the my first é
teaching period otherwise my results may be withheld and an administrative encumbrance may be applied to my student record. é
3. Statistics

o Enrolment Steps

1. Declaration

2. USl Verification

4. Address

5. Services

Student ID

Course €33 - Bachelor of Science
(Nursing)

O Self Enrolment Home P Key
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Step 6. Unit & Activities (International)

1. On this page, your enrolment cart for the current enrolment period displays, to add a

unit click Add Units

W Step 6. My Units

try enrolling in one unit at a time.

Course €33 - Bachelor of Science (Nursing)

Period Unit Code Campus Credit Points

You currently have no units for this enrolment period.

Add Units + 18

Your cart has 0 pending changes.

4 Previous

This page enables you to select the units you wish to enrol in for the year. Please visit the Teaching Timetable for help on selecting units.

Status Action

Please Note: If you are having difficulty enrolling, <lick on the "Unde All Changes’ button (if this is enabled) and try again. If you continue to experience difficulties,

Enrolment Steps

@ 1 Declaration

2. USI Verification

é 3. Statistics
é 4. Address
é 5. Services
I é 6. Units & Activities

Student ID

Course €33 - Bachelor of Science

(Nursing)

"D Self Enrolment Home

P Kkey

2. The Unit Search window will appear, enter the unit code (or unit title if the code is not
known)you have retrieved as per The Enrolment Process section of this guide, and click

Search

3. Select your preferred unit offering option (teaching period, location) by clicking the

Select action

Note as an international student you can enrol in online (Off Campus) unit offerings
however you must comply with the conditions of your visa - see Can | study a unit

online? for further information

@, Unit Search

Unit Code Unit Title
NUM1101|
Your search has returned 2 units.
Unit Code Unit Name
NUM1T101 Nursing and Midwifery in the Australian Healthcare Context
NUMT101 Nursing and Midwifery in the Australian Healthcare Context

Cancel

Period

2025 Semester 2

2025 Semester 2

Campus

Off Campus

Joondalup

Other Details Action

Display v

More...

Mare...

4. The unit will now appear in your enrolment cart as a pending change with a status of

TO BE ADDED

2.5 How to Enrol - Higher Education International
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= My Units (i)

Enrolment Steps

This page enables you to select the units you wish to enrol in for the year. Please visit the Teaching Timetable for help on selecting units.

° 1. Declaration

2. USl Verification

Please Note: If you are having difficulty enrolling, click on the "Undo All Changes' button (if this is enabled) and try again. If you continue to experience difficulties,
try enrolling in one unit at a time.

. ) 3. Statisti
Course  C33 - Bachelor of Science (Nursing) é atistics
é 4. Address
Period Unit Code Campus Credit Points Status Action
2025 Semester 2 NUM1101 Joondalup 15 TO BE ADDED & edit é 5. Services
D undo
I 6. Units & Activities
Add Units 4 eI}

Your cart has 1 pending change. _
p g g Undo All Changes Student 1D
Course C33 - Bachelor of Science
Proceed to Checkout = (Nursing)

"D Self Enrolment Home P Key

5. Repeat steps 1to 3 to continue searching for and adding your required units
6. Once all units have been added, click Proceed to Checkout

Note - if you are having problems enrolling, click on the Undo All Changes button (if
enabled)and try enrolling in one unit at a time (completing steps 1-10 for each unit)

7. You will be taken to the Checkout page to confirm your units
At this point the units are still pending enrolment

Note - if you have not satisfied a pre-requisite, the unit is full or you are not eligible to
enrol into the unit, you will see and INVALID status for the unit and it will display
highlighted in red

If you hover the mouse cursor over the INVALID status further information regarding the
invalid reason will appear

To clear this unit, simply continue with your enrolment and it will be removed

W My Units - Checkout (]

Enrolment Steps

Course €33 - Bachelor of Science (Nursing)

@& . Declaration

Period Unit Code Campus Credit Points Status Notes 3. US! Verification
2025 Practicum 8 NPU3606 Joondalup 15 @ INVALID - TO BE DELETED Unit will be deleted

3. Statistics
2025 Semester 2 NUM1101 Joondalup 15 TO BE ADDED You will be enrolled in this unit

4. Address

Your cart has 2 pending changes.

5. Services

-0

6. Units & Activities

4 Back to Cart Select Activities = I

Student ID

Course (33 - Bachelor of Science
(Nursing)

"D Self Enrolment Home P Key

33
2.5 How to Enrol - Higher Education International

SIMO - How to Guide Effective May ©2025




8. Click Select Activities to continue to unit activity selection for applicable units that
have activities
Under the Select/Remove column tick the checkbox to select that activity day/time
The checkbox will be unavailable for activities that are marked Full

9. After you have made all activity selections click Save & Continue at the bottom of the

page

Note - if your selection unit activity times clash, an error message will appear. The
clashes will be highlighted in red and show Clash
To clear a clash, select alternative times, if there are no alternative times, you need to
remove one of the units from your enrolment
Please note NONE of your units will be confirmed until the clash is cleared

Click Save & Continue once all clashes are cleared to confirm your enrolment

LEC

TUT

TuT

TuT

Activity Day

FRIDAY

MONDAY

MONDAY

MONDAY

'WEDNESDAY

'WEDNESDAY

'WEDNESDAY

2025/SEMESTER 2, JO Campus

Start - End

00:30 -

02:30

08:30 -

10:30

10:30 -
12:30

13:30 -
15:30

08:30 -
10:30

10:30 -
12:30

13:30 -
15:30

= My Units - Activities

Allocated
Places

70 of 260

5 of 30

22 of 30

20 of 30

40of 30

14 of 30

50f30

Please select your activities. Once you are happy with your selections please proceed to checkout.

NUM1101 - Nursing and Midwifery in the Australian Healthcare Context

Select /
Remove Notes

Lecture is online only. Students to access the pre-recorded Lecture through
Canvas

4= Back to Checkout Save & Continue =

o Enrolment Steps

@ 1 Declaration

2. US| Verification

é 3. Statistics

5. Services

0

6. Units & Activities

Student ID

Course €33 - Bachelor of Science
(Nursing)

"D Self Enrolment Home P Key

Note - if the activity you wish to enrolin is full, you need to select a different activity
day/time. If all of the classes for your chosen unit are full and it is not offered for
external study, it is recommended that you contact the Student Hub for assistance

If there are activities available but you are unable to select your preferred day/time, you
should enrol in another timeslot to ensure your enrolment is complete, and then
continue to check the activity page to see if any spaces become available in your

preferred timeslot

If you are unable to enrol for a preferred day/time, one week before your semester starts
contact the Student Hub to see if it is possible to change

2.5 How to Enrol - Higher Education International
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10. Once there are no further clashes and all activities have been selected, the My Units
- Receipt page will display

You will see the unit changes you have made and your activity selections for this receipt
Select Print if you want to print a copy for your records

The My Units - Receipt page also includes a link to your Study Timetable (also
accessible under the ENROLMENT side menu)where you can view the unit activities you
have chosen for the upcoming teaching periods and print your timetable

The page also includes a link to your Statement of Account where you can view your
invoice for the available teaching periods

& Step 6. My Units - Receipt 0 Enrolment Steps
Information @ 1 Declaration
o Prior to the commencement of the next teaching period your course attempt status may show as INACTIVE. Provided you are enrolled in units this
PP
status will update to ENROLLED once the teaching period commences. 2. Usl Verification
é 3. Statistics
Shopping Cart successfully saved.
I 6 6. Units & Activities
Course €33 - Bachelor of Science (Nursing)

Date 22/05/2025 10:30:09

Receipt Number 2780203

Student ID
. Course €33 - Bachelor of Science
My Unit Changes (Nursing)
Period Unit Code  Unit Name Campus Credit Points  Status Notes
. X . "D self Enrolment Home P Key
2025 Semester 2 NUM1101  Nursing and Midwifery in the Australian Healthcare Context Joondalup 15 ENROLLED  Enrolled
2025 Practicum 8 NPU3606 Nursing Practice 6 Joondalup 15 INVALID Deleted
My Activity Selections
Period Unit Code Unit Name Activity Type Day Time
2025/252 NUM1101 Nursing and Midwifery in the Australian Healthcare Context LEC FRIDAY 12:30 AM
TUT WEDNESDAY 08:30 AM

For a full list of your activities, please see your study timetable.

END OF INTERNATIONAL ENROLMENT STEPS
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2.5 How to Enrol - Vocational Education and Training (VET)
Step 1. Declaration (VET)
1. Read through the Declaration information

2. If you agree with the terms of this declaration, click Agree & Continue to proceed to
the USI Verification step, otherwise you can contact Student Hub for any concerns

/N Step 1. Declaration (: ]

Enrolment Steps

This page displays the terms and conditions you must agree to to continue your online enrolment
. 1. Declaration

I acknowledge that:

Edith Cowan University is required to collect personal information about you and to disclose that personal information to the National Centre for Vocational
Education Research Ltd (NCVER).

Why we collect your personal information

As a registered training organisation (RTO), we collect your personal information so we can process and manage your enrolment in a vocational education and
training (VET) course with us.

How we use your personal information
We use your personal information to enable us to deliver VET courses to you, and otherwise, as needed, to comply with our obligations as an RTO.
How we disclose your personal information

We are required by law (under the National Vocational Education and Training Regulator Act 2011 (Cth) (NVETR Act)) to disclose the personal information we collect
about you to the National VET Data Collection kept by the National Centre for Vocational Education Research Ltd (NCVER). The NCVER is responsible for collecting,
managing, analysing and communicating research and statistics about the Australian VET sector. We are also authorised by law (under the NVETR Act) to disclose

X ! X = i Student ID
your personal information to the relevant state or territory training authority.
) . . Course C80 - Diploma of Live
How the NCVER and other bodies handle your personal information ;
Preduction and Technical
The NCVER will collect, hold, use and disclose your personal information in accardance with the law, including the Privacy Act 1988 (Cth) (Privacy Act) and the Services
NVETR Act. Your personal information may be used and disclosed by NCVER for purposes that include populating authenticated VET transcripts; administration of
VET; facilitation of statistics and research relating to education, including surveys and data linkage; and understanding the VET market.
" Self Enrolment Home P Key

The NCVER is authorised to disclose information to the Australian Government Department of Education, Skills and Employment (DESE), Commonwealth
authorities, State and Territory authorities (other than registered training organisations) that deal with matters relating to VET and VET regulators for the purposes
of those bedies, including to enable:

Agree & Continue =

Step 2. USI Verification (VET)

1. You are required to provide your US| as part of the enrolment process

Enter your USI(Unique Student Identifier) details in SIMO exactly as per the details
against your USI on the government website - usi.gov.au

2. Click Verify to proceed to the Statistics step

& Step 2. USI Verification (i)

Enrolment Steps

The Commonwealth Government requries all VET students to have a Unique Student Identifier (USI). Edith Cowan University can be prevented from issuing you

with a nationally ised VET qualification or of attainment when you complete your course if you do not have a USI. In addition, we are required to @ 1. Dedlaration
include your USI in the data we submit to NCVER. If you have not yet obtained a US| you can apply for it directly at https://www.usigov.au/ on a computer or
mobile device. Please note that if you would like to specify your gender as "other’ you will need to contact the USI Office for assistance. I 2. US| Verification
Do you have a first name and family name? eg. O ves
John Smith No, | only have one name

First Name

Middle Name

Family Name

Unique Student Identifier

Birth Date
Student ID
Course C80 - Diploma of Live
Production and Technical
Services
"D Self Enrolment Home P Key
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Step 3. Address (VET)

1. Confirm and update your addresses as required - note address types marked with *
are mandatory and you will not be able to progress without providing these

2. For each address type, if no address exists click Add + to open the Add Address
window, and follow the guidelines then click Save

=+ Add Address

Please select an address type to add © PERMANENT INTERNATIONAL HOME ADDRESS

Note: a PO box is NOT permitted for your home address.

“Address Line 1

Address Line 2

Address Line 3

* Home Address

L ci
No existing address record 4

*Country

Add +
- Post/Zip Code

Home Phone No.

Work Phone No.

Mobile Phone No.

Fax No.

Cancel Save

3. If an address is already recorded for that address type and you want to change it, click
Update to open the Edit Address window, make the necessary changes and click Save

Note - the If not current, address effective from field should only be used if you are not
currently at the address and want the address to be effective from a future date (e.qg.
date you move into that address)

[# Edit Address

Note: International Students studying in Australia must contact the Student Hub when you neef

address to an overseas address.

The current address type is © AUSTRALIAN CORRESPONDENCE ADDRESS

*Address Line 1
Address Line 2
Address Line 3

*Suburb

*Post Code

Co espor dence Address
ress Line H; Phone No.
Addr 1 lome

Suburb Work Phone No.

Post Code Mobile Phone No.

Home Phone No.
Fax No.

Work Phone No.

If not current, address effective from DD/MM/YYYY

Mobile Phone No.

4. Once all addresses have been added click Continue to proceed to the Services step
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Step 4. Services (VET)

1. Read through and answer the services questions - note questions marked with * are
mandatory and you will not be able to progress without responding to these

2. Some questions include links that will provide further information if required

3. Once all mandatory questions have been answered click Save & Continue to proceed
to the Statistics step

Note - these questions may differ for you from what is displayed below

Step 4. Service Questions (i ]

Enrolment Steps

Please answer the following questions. @ 1. Dedlaration

“Do you have a concession? )
2. USI Verification

Note: If you are enrolled in the Certificate IV in Aboriginal é
Performance please complete the ECU Concession Form and 3. Address
forward to the Student Fees Office. Fees will be adjusted once ‘
your concession has been verified. I 4. Services

Yes
O No

*WAAPA Enrolment Autherisation

© 1 hereby give permission for ECU to amend my enrolment on my behalf, noting that this may result in a different fee being payable. ECU will promptly notify
me of any enrolment amendments by email and issue, if necessary, a revised invoice. If | wish to object to any enrolment amendment then | must do so by
notifying ECU within 14 days of the date the email was sent to me.
1 do not give permission for ECU to amend my enrolment on my behalf. Instead 1 will continuously monitor emails sent to my student email address and, upon

notice that changes are required, | will promptly respond by confirming my amended enrolment. | acknewledge that failure to do so may result in incomplete Student ID
or incorrect enrolment and my possible inability to complete the course. Course €80 - Diploma of Live
Production and Technical
*Do you intend to apply to defer your fees to a VET Student Loan? If you answer yes, your eligibility will be assessed and you will be sent an email to advise the Services
next steps. If you answer yes after the Semester 1, fee due date of 11 March, your request may not be able to be processed in time to apply for Semester 1
Yes
O No *D self Enrolment Home P Key

Confirm & Continue =

Step 5. Government Statistics (VET)

1. Read through the various statistics questions and answer/amend where necessary -
note the questions marked with * are mandatory

2. The first two questions cannot be amended once submitted as they are citizenship
related - please contact the Student Hub if these need to be updated

3. 0Once all questions are answered correctly, click Confirm & Continue to proceed to
the VET Questions step
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Step 5. Government Statistics (i ]

Please complete or check your Government Statistics Details below and amend if necessary.

*Required field
*1. Are you Aboriginal or Torres Strait Islander?
© No, | am not Aboriginal and/or Torres Strait Islander
I am Aboriginal
| am Torres Strait Islander
I am both Aboriginal and Torres Strait Islander

*2. What is your citizenship status this year?

© 1am an Australian citizen
| am a New Zealand citizen
| am a Permanent Humanitarian Visa holder
| have Permanent Resident status (but I am not a New Zealander or Permanent Humanitarian Visa Holder)
| am an international student holding a temporary entry visa and will be studying my units in Australic OR | hold another visa type such as business, spouse,
457, diplomatic, working holiday, etc.
| am an international student and will be studying my units from an offshore location

*3. In what country is your permanent home residence?
Australian Postcode 6069
OR

Overseas Country

Select ‘

Enrolment Steps

0 1. Declaration

2. USl Verification
3. Address

4. services

[ < < < =

5. Statistics

Student ID

Course C80 - Diploma of Live
Production and Technical
Services

0 Self Enrolment Home P key

Confirm & Continue =

Step 6. VET Enrolment Questions (VET)

1. Read through the questions and answer/amend where necessary - note the questions

marked with * are mandatory

2. Once all questions are answered correctly, click Confirm & Continue to proceed to

the Units & Activities step

Step 6. VET Enrolment Questions (i )

Please answer the following VET enrolment questions.

*“1. What is the postcode of the suburb or town or locality in which you usually live?

Australian Postcode 6069

OoR

I have an overseas address (postcode not required)

“2. In what country were you born?
Born In Australia

OR

Overseas Country

[o]

“3. Do you speak a language other than English at home?
Only speak English (continue to question 4)
OR

Other Language (spoken most often) ENGLISH (FOR VET STUDENTS ONLY)

[o]

How well do you speak English?

Men, Wall

Enrolment Steps

° 1. Declaration

2. Usl Verification
3. Address
4. Services
5. Statistics

6. VET Questions

o0

Student ID

Course C80 - Diploma of Live
Production and Technical
Services

* Self Enrolment Home P key

Confirm & Continue =
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Step 7. Units & Activities (VET)

1. On this page, your enrolment cart for the current enrolment period displays

2. You will need to confirm each of the unit attempts in your cart by ticking the Confirm
checkbox under the Action column

3. 0nce Confirm is ticked for all units click Proceed to Checkout

Note - if you are having problems enrolling, click on the Undo All Changes button (if
enabled) and try confirming one unit at a time (completing steps 1-10 for each unit)

' Step 7. My Units (i ]

Enrolment Steps

This page enables you to select the units you wish to enrol in for the year, Please visit the Teaching Timetable for help on selecting units.
1. Declaration
Please Note: If you are having difficulty enrolling, click on the "Undo All Changes' button (if this is enabled) and try again. If you continue to experience difficulties,

try enrolling in one unit at a time. 2. US! Verification

3. Address
Course 80 - Diploma of Live Production and Technical Services e

Qualification  CUAS50420 - DIPLOMA OF LIVE PRODUCTION AND TECHNICAL é 4. Services

SERVICES
5. Statistics
Period Unit Code Campus Other Details Status Action
6. VET Questions
2025 Semester 1 CPCCWHS1001 Mount Lawley More, UNCONFIRM Confirm
2025 VET Full Year cunacD312 Mount Lawley More, UNCONFIRM @ confim I 7 Units 8 Activities
2025 VET Full Year CUAINDS12 Mount Lawley More UNCONFIRM Confirm
2025 VET Full Year CUALGTA1 Mount Lawiey More. UNCONFIRM Confirm
Student ID
2025 VET Full Year CUALGTS12 Mount Lawiey More. UNCONFIRM Confirm ! )
Course 80 - Diploma of Live
2025 VET Full Year CUAPPMA21 Mount Lawiey More UNCONFIRM Confirm Production and Technical
Services

2025 VET Full Year cuAPPMS14 Mount Lawley More, UNCONFIRM B Confirm

) ) More, Confirm
2025 Semester 1 CUAPPRS1S Mount Lawley or UNCONFIRM ] O ot bt Home P
2025 VET Full Year CUASMTS11 Mount Lawiey More UNCONFIRM Confirm
2025 VET Full Year cuasouat2 Mount Lawley More. UNCONFIRM Confirm
2025 VET Full Year cuAsOU421 Mount Lawley More, UNCONFIRM Confirm
2025 Semester 1 RIWHS204€ Mount Lawley More, UNCONFIRM B Confirm

Your cart has 0 pending changes.

7. You will be taken to the Checkout page to confirm your units
At this point the units are still pending enrolment

= My Units - Checkout o

Enrolment Steps

Course  C80 - Diploma of Live Production and Technical Services o
1. Declaration

Qualification  CUA50420 - DIPLOMA OF LIVE PRODUCTION AND TECHNICAL

SERVICES 2. USI Verification
Period Unit Code Campus Other Details Status Notes 3. Address
2025 Semester 1 CPCCWHS1001 Mount Lawley More... TO BE CONFIRMED You will be enrolled in this unit 4. Senvices
2025 VET Full Year CUAACD312 Mount Lawley More... TO BE CONFIRMED You will be enrolled in this unit
5. Statistics
2025 VET Full Year CUAINDS12 Mount Lawley More... TO BE CONFIRMED You will be enrolled in this unit
6. VET Qui

2025 VET Full Year CUALGT411 Mount Lawley More... TO BE CONFIRMED You will be enrolled in this unit
2025 VET Full Year CUALGTS12 Mount Lawley More.. TO BE CONFIRMED You will be enrolled in t | 7. Units & Activities
2025 VET Full Year CUAPPM421 Mount Lawley More... TO BE CONFIRMED You will be enrolled in anit
2025 VET Full Year CUAPPMS14 Mount Lawley More... TO BE CONFIRMED You will be enrolled in this unit

Student ID
2025 Semester 1 CUAPPR515 Mount Lawley More... TO BE CONFIRMED You will be enrolled in this unit

Course €80 - Diploma of Live
2025 VET Full Year CUASMTS11 Mount Lawley More... TO BE CONFIRMED You will be enrolled in this unit Production and Technical

Services

2025 VET Full Year CUASOU412 Mount Lawley More... TO BE CONFIRMED You will be enrolled in this unit
2025 VET Full Year CUASOU421 Mount Lawley More... TO BE CONFIRMED You will be enrolled in this unit

*D Self Enrolment Home P Key
2025 Semester 1 RIIWHS204E Mount Lawley More... TO BE CONFIRMED You will be enrolled in this unit

Your cart has 12 pending changes.

4 Back to Cart Select Activities =
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8. Click Select Activities to continue to unit activity selection for applicable units that
have activities

As a VET student you may not need to action anything at this point, if no activities
display click Save & Continue to save the unit confirmations and your units will now be
enrolled

If there are activities to select, under the Select/Remove column tick the checkbox to
select that activity day/time
The checkbox will be unavailable for activities that are marked Full

9. If required, after you have made all activity selections click Save & Continue at the
bottom of the page

Note - if your selection unit activity times clash, an error message will appear. The
clashes will be highlighted in red and show Clash

To clear a clash, select alternative times, if there are no alternative times, you need to
remove one of the units from your enrolment

Please note NONE of your units will be confirmed until the clash is cleared

Click Save & Continue once all clashes are cleared to confirm your enrolment

= My Units - Activities 0

Enrolment Steps
Please select your activities. Once you are happy with your selections please proceed to checkout. o 1. Declaration

4 Back to Checkout | Save & Continue = é 2. Usl Verification

3. Address
4. Services

5. Statistics

00— 00—

6. VET Questions

I é 7. Units & Activities

Student ID

Course C80 - Diploma of Live
Production and Technical
Services

*D Self Enrolment Home P Key

Note - if the activity you wish to enrolin is full, you need to select a different activity
day/time. If all of the classes for your chosen unit are full and it is not offered for
external study, it is recommended that you contact the Student Hub for assistance

If there are activities available but you are unable to select your preferred day/time, you
should enrol in another timeslot to ensure your enrolment is complete, and then
continue to check the activity page to see if any spaces become available in your
preferred timeslot

If you are unable to enrol for a preferred day/time, one week before your semester starts
contact the Student Hub to see if it is possible to change

4]
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10. Once you have proceeded past the Activities page, the My Units - Receipt page will

display

You will see the unit changes you have made and your activity selections if applicable for
this receipt
Select Print if you want to print a copy for your records

The My Units - Receipt page also includes a link to your Study Timetable (also

accessible under the ENROLMENT side menu)where you can view the unit activities you
have chosen for the upcoming teaching periods and print your timetable

The page also includes a link to your Statement of Account where you can view your

invoice for the available teaching periods

& Step 7. My Units - Receipt

@ Shopping Cart successfully saved.

Course C80 - Diploma of Live Production and Technical Services

Qualification

Date 22/05/2025 14:30:53

Receipt Number 2780206

My Unit Changes

Period Unit Code

2025 Semester 1 CPCCWHS1001

2025 VET Full CUAACD312
Year

2025 VET Full CUAIND512

Year

2025 VET Full CUALGT411

Year

2025 VET Full CUALGT512

Year

2025 VET Full CUAPPMA421
Year

2025 VET Full CUAPPMS514
Year

2025 Semester 1 CUAPPR515

2025 VET Full CUASMT511
Year
2025 VET Full CUuAsOuU412
Year
2025 VET Full CUAsOU421
Year

2025 Semester 1 RIIWHS204E

My Activity Selections
Period Unit Code

No activity transactions performed.

Unit Name

Prepare to work safely in the construction industry

Produce computer-aided drawings

Enhance professional practice using creative arts industry

knowledge

Operate complex lighting

Manage installation of lighting systems

Contribute to organising productions

Manage bump in and bump out of shows

Establish and maintain safe creative practice

Stage manage productions and events

Manage audio input sources

Mix audio for live productions

Work safely at heights

Unit Name Activity Type

For a full list of your activities, please see your study timetable

Campus

Mount
Lawley

Mount
Lawley

Mount
Lawley

Mount
Lawley

Mount
Lawley

Mount
Lawley

Mount
Lawley

Mount
Lawley

Mount
Lawiey
Mount

Lawley

Mount
Lawley

Mount
Lawley

Your invoice(s) for the following teaching periods will be updated to reflect the changes to your enrolment:

= 2025 Semester 1

You must view your invoice(s) via the Statement of Account link under Fees and Charges.

Other

Details

More.

More.

More.

More.

More.

More.

More.

More.

Time

Status

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

Location

SIMO - How to Guide

END OF VET ENROLMENT STEPS

2.5 How to Enrol - Vocational Education and Training (VET)
Effective May ©2025

Notes

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolled

Enrolment Steps

declaration

5 Verification

3. Address

5. Statistics

6. VET Questions

0-0-0-0-0-3-0

7. Units & Activities

Student ID

Course C80 - Diploma of Live
Production and Technical

Services

*D self Enrolment Home:
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2.6 How to View Your Study Timetable

1. Click on the Study Timetable tile on the Welcome to SIMO homepage, or click Study
Timetable under the ENROLMENT side menu

2. The Study Timetable page will display your enrolled activity selections in a weekly

Calendar Layout view

The displayed teaching period can be changed via the tabs above the calendar

Study Timetable
2025 Semester 1 2025 Semester 2
Monday Tuesday Wednesday
w0
e MAE3270 (TUT)
w0 Teaching and Learming in
- Primary Mathematics 2
TUE 08:30 - 10:30
oo Room: TBA
T
iz
o
e
150
T
1
= MAE3270 (LEQ
Teaching and Learning in
Primary Mathematics 2
WED 17:30 - 18:30
o Room: 1 ONLINE(NRR)
Lecture is ontine oniye
Students to access pre-
recorded lecture via canvas
prior to attending tuts

Thursday

< Hide Weekend

Friday Saturday Sunday

PPA3260 (WSP)
Professional Experience 3
SAT 17:30 - 19:30

Room: T WAITLIST(NRR)
WAITLIST - enrol here if the
tutorials are full and monitor
for updates

3. Click Timetable Layout to view the units and any associated activities in a list format,
which includes any off campus units that do not have activities

Click Calendar Layout to return to the calendar view

Semester Unit Code

2025 Semester 1 EDF3202

2025 Semester 1 EDF3202

2025 Semester 1 SCE3240

2025 Semester 1 SCE3240

2025 Semester 2 LAN3280

2025 Semester 2 MAE3270

2025 Semester 2 MAE3270

2025 Semester 2 PPA3260

Study Timetable

Bachelor of Education (Primary) (Y41)

Title Campus

Aboriginal Contexts in ~ JO
Primary Education

Aboriginal Contexts in~ JO
Primary Education

Science Education in Jo
Primary Schools 2

Science Education in Jo
Primary Schools 2

English in Middle and ~ ES
Upper Primary School

Teaching and Learning  JO
in Primary Mathematics
2

Teaching and Learning  JO
in Primary Mathematics
2

Professional Experience ML
3

Type

LEC

SEM

LEC

LEC

LEC

Day

SATURDAY

FRIDAY

THURSDAY

THURSDAY

WEDNESDAY

TUESDAY

WEDNESDAY

Calendar Layout

Time Room Notes

01:30 - 02:30 1 ONLINE(NRR)
09:30 - 12:30  JOO05 235

20:30-21:30 1 ONLINE(NRR)  Lecture is online only. Students to
access pre-recorded lecture via

canvas prior to attending tuts

‘Quota set for OHS for venue - do
not override

08:30 - 10:30 JO04 230

This Unit is studied online and has no Activities

17:30- 18:30 1 ONLINE(NRR)  Lecture is online only. Students to
access pre-recorded lecture via

canvas prior te attending tuts

08:30 - 10:30 TBA

20:30-21:30 1 ONLINE(NRR)  Lecture is online only. Students to
access pre-recorded lecture via

canvas prior to attending tuts

2.6 How to View Your Study Timetable
Effective May ©2025

SIMO - How to Guide
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3. Updating Unit Enrolments

3.1How to Change Unit Campus and/or Teaching Period

Note - this is not available to VET students as they will follow a set study schedule

1. Click on the Self Enrolment tile on the Welcome to SIMO homepage, or click Self

Enrolment under the ENROLMENT side menu

2. Under the course you wish to modify, click Review and Update Enrolment

3. From the Enrolment Steps list, select Units & Activities to open the Units &
Activities step and the enrolment cart

4. Under the Action column click Edit aligned with the unit you are wanting to update

& Step 6. My Units

try enrolling in one unit at a time.

Period
2025 Semester 1
2025 Semester 1

2025 Semester 2
2025 Semester 2

2025 Semaester 1

2025 Semester 2
2025 Semester 2

2025 Semester 1

This page enables you to select the units you wish to enrol in for the year. Please visit the Te

Course

Unit Code

EDF3202

EDS3240

EDU3265

LAN3240

LAN3280

MAE3270

PPA3260

SCE3240

Y41 - Bachelor of Education (Primary)

Campus Credit Points
Joondalup 15
Joondalup 11
Joandalup 15
Joondalup 15
Joondalup 15
Joondalup 15
Joondalup 15
Joondalup 15

aching Timetable for help on selecting units

Status

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

ENROLLED

Please Note: If you are having difficulty enrolling, dlick on the "Undo All Changes’ button (if this is enabled) and try again. If you continue to experience difficulties.

Enrolment Steps

@ 1 Declaratio

Services
é 4. Address

5. SA-HELP Form

I 6. Units & Activities

Student ID

Course 41 - Bachelor of

Education (Primary)

"D Self Enrolment Home Prey

5. An Edit Unit window will display your currently selected unit offering plus any

available selections you can update to (a different campus and/or teaching period)

Click Select to update your enrolment cart with the new selection, repeat for any other
units you would like to update

Note - editing a unit will not always be possible depending how far it is into the enrolled
unit teaching period, and clicking Edit will only show your selected unit offering

Note - unit changes are not saved until you proceed right through to the My Units -

Receipt page

Period

2025 Semester 1

2025 Semester 2

2025 Semester 2

Campus

Joondalup

Off Campus

Joondalup

Cancel

[& Edit Unit » LAN3280 - English in Middle and Upper Primary School

Other Details

More...

More...

More...

Action

Selected

Display v

3.1How to Change Unit Campus and/or Teaching Period
Effective May ©2025

SIMO - How to Guide
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6. The updated units will display a TO BE MODIFIED status in the enrolment cart

Click Proceed to Checkout to continue

Period Unit Code Campus Credit Points Status Action
2025 Semester 1 EDF3202 Joondalup 15 ENROLLED & Edit
2025 Semester 1 EDS3240 Joondalup 15 ENROLLED [ Edit
2025 Semester 2 EDU3265 Joondalup 15 ENROLLED [ Edit
@ Delete
2025 Semester 2 LAN3240 Joondalup 15 ENROLLED & Edit
@ Delete
2025 Semester 2 LAN3280 Joondalup 15 TO BE MODIFIED [ Edit
D undo
2025 Semester 2 MAE3270 Joondalup 15 ENROLLED & Edit
@ Delete
2025 Semester 2 PPA3260 Mount Lawley 15 TO BE MODIFIED [ edit
@ Delete
D undo
2025 Semester 1 SCE3240 Joondalup 15 ENROLLED [ Edit

7. The Notes column will display the selected changes against any updated unit

offerings
2025 Semester 2 LAN3280 Off Campus 15 TO BE MODIFIED Change Teaching Period Campus Class
2025 Semester 2 MAE3270 Joondalup 15 ENROLLED
2025 Semester 2 PPA3260 Mount Lawley 15 TO BE MODIFIED Change Campus

8. Click Select Activities to continue to unit activity selection

Under the Select/Remove column tick the checkbox to select that activity day/time
The checkbox will be unavailable for activities that are marked Full (unless you have
already enrolled in that activity already)

Click Save & Continue to confirm your enrolment

PPA3260 - Professional Experience 3

2025/SEMESTER 2, ML Campus

Allocated Select /
Activity Day Start - End Places Remove Notes
LEC WEDNESDAY  20:30 - 67 of 100 Lecture is online only. Students to access pre-recorded lecture via canvas prior to
21:30 attending tuts
WSsP TUESDAY 09:30 - 32 0f32
11:30 Full
WSP TUESDAY 11:30 - 32 0f32
13:30 Full
WSsP SATURDAY 17:30 - 3of 20 WAITLIST - enrol here if the tutorials are full and monitor for updates

19:30

4 Back to Checkout Save & Continue =
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9. The My Units - Receipt page will display, and you will see the unit changes you have
made and your activity selections for this receipt
Select Print if you want to print a copy for your records

= Step 6. My Units - Receipt o

@ Shopping Cart successfully saved.

Course Y41 - Bachelor of Education (Primary)
Date 22/05/2025 15:37:36

Receipt Number 2780207

3.2 How to Withdraw (Discontinue) From a Unit

Prior to withdrawing from a unit, please make sure you are aware of the withdrawal

consequences that might apply
For further information, please see the Withdrawal Dates web page or contact Student

Hub for more information

1. Click on the Self Enrolment tile on the Welcome to SIMO homepage, or click Self
Enrolment under the ENROLMENT side menu

2. Under the course you wish to modify, click Review and Update Enrolment

3. From the Enrolment Steps list, select Units & Activities to open the Units &
Activities step and the enrolment cart

4. If itis before the start of the teaching period for the unit you wish to withdraw from -
select Delete against the unit under the Action column

If it is after the start of the teaching period for the unit you wish to withdraw from -
select Discontinue against the unit under the Action column

If it is after teaching period census date you will not be able to discontinue and will need
to submit a Current Student Enquiry Form to Student Hub

Note - unit withdrawals are not saved until you proceed right through to the My Units -
Receipt page

= Step 6. My Units 0

This page enables you to select the units you wish to enrol in for the year. Please visit the Teaching Timetable for help on selecting units.

Please Note: If you are having difficulty enrolling, click on the *Undo All Changes’ button (if this is enabled) and try again. If you continue to experience difficulties,

try enrolling in one unit at a time.

Course Y41 - Bachelor of Education (Primary)

Period Unit Code Campus Credit Points Status Action
2025 Semester 1 EDF3202 Joondalup 15 ENROLLED & edit
) Discontinue
2025 Semester 1 EDS3240 Joondalup 15 ENROLLED & Edit
K Discontinue
2025 Semester 2 EDU3265 Joondalup 15 ENROLLED & edit
W Delete

46
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5. Deleted units will display a TO BE DELETED status in the enrolment cart
Discontinued units will display a TO BE DISCONTINUED status in the enrolment cart

A warning will display informing the units will not be discontinued yet
Click Proceed to Checkout to continue

Warning! Your units will not be discontinued until you Proceed to Checkout =

Period Unit Code Campus Credit Points Status Action
2025 Semester 1 EDF3202 Joondalup 15 ENROLLED & Edit
L) Discontinue
2025 Semester 1 EDS3240 Joondalup 15 TO BE DISCONTINUED D Undo
(Proceed to Checkout)
2025 Semester 2 EDU3265 Joondalup 15 TO BE DELETED D undo

6. The Notes column will display the selected changes against any withdrawn unit
offerings, whether deleted or discontinued

2025 Semester 1 EDS3240 Joondalup 15 TO BE DISCONTINUED Unit will be discontinued
(Please Confirm)
2025 Semester 2 EDU3265 Joondalup 15 TO BE DELETED Unit will be deleted

7. Click Select Activities to continue to unit activity selection page

You do not need to make any activity changes if you are only withdrawing from units so
simply click Save & Continue to confirm your enrolment

8. The My Units - Receipt page will display, and you will see the unit changes you have
made and your activity selections for this receipt
Select Print if you want to print a copy for your records

= Step 6. My Units - Receipt i ]

@ Shopping Cart successfully saved.

Course Y41 - Bachelor of Education (Primary)
Date 22/05/2025 15:55:27

Receipt Number 2780208

Note - you cannot withdraw from all your enrolled unit attempts. If you would like to
discontinue or intermit from course completely you will need to apply to
Discontinue/Intermit from the Course

3.2 How to Withdraw (Discontinue) From a Unit
SIMO - How to Guide Effective May ©2025



4. Personal Details

4.1How to View Your Personal Profile

1. Click on the Personal Profile tile on the Welcome to SIMO homepage, or click
Personal Profile under the PERSON DETAILS side menu

2. Your Student ID, Name, Personal Details and Student Email Address will display

If any details are incorrect, please visit How do | update my name at ECU? For advice on
updating your details

You can also click Address Details to view/add/update your addresses

S, Personal Profile
If any of the details below are incorrect, please visit How do | update my name at ECU? for advice on updating your details. If you have any further issues please 9
contact the Student Hub immediately. Your Address Details can be updated online.
Details Student ID
Student ID
Title
Surname
‘Given Names.

Date of Birth

Email Address

4.2 How to Update Your Address Details
1. Click on the Address Details tile on the Welcome to SIMO homepage, or click Address
Details under the PERSON DETAILS side menu
2. Check and update any addresses as required - note address types marked with * are
mandatory

3. For each address type, if no address exists click Add + to open the Add Address
window, and follow the guidelines then click Save

+ Add Address
Please select an address type toadd  © PERMANENT INTERNATIONAL HOME ADDRESS

Note: a PO box is NOT permitted for your home address.

*Address Line 1
Address Line 2

Address Line 3

* Home Address
city
No existing address record
*Country

Add + Post/Zip Code

Home Phone No.

Work Phone No.

Mobile Phone No.

Fax No.

Cancel Save
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4. If an address is already recorded for that address type and you want to change it, click

Update to open the Edit Address window, make the necessary changes and click Save

Note - the If not current, address effective from field should only be used if you are not

currently at the address and want the address to be effective from a future date (e.q.

date you move into that address)

* Correspondence Address
Address Line 1
Suburb
Post Code
Home Phone No.
Work Phone No.

Mobile Phone No.

[# Edit Address

Note: International Students studying in Australia must contact the Student Hub when you neef

address to an overseas address.

The current address type is

*Address Line 1

Address Line 2

Address Line 3

*Suburb

*Post Code

Home Phone No.

Work Phone No.

Moabile Phone No.

Fax No.

If not current, address effective from

© AUSTRALIAN CORRESPONDENCE ADDRESS

DD/MMAYYYY

Cancel Save

Note - address details can also be updated as part of The Enrolment Process

4.2 How to Update Your Address Details
SIMO - How to Guide

Effective May ©2025
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5. Course Details

5.1How to View Course Information

SIMO can be used to view information on your course attempts including:

o Unit details

e Unit Set(e.g. Major, Minor) details

e Credit and Recognition of Prior Learning details
e Course Status

e Progression

1. Click on the Course & Units Details tile on the Welcome to SIMO homepage, or click
Course & Units Details under the COURSE DETAILS side menu

2. The Course & Units Details page displays each of your course attempts with links to
all the associated information

If you have multiple course attempts, they will be listed separately with their own links

3. You can also use the Apply to Discontinue or Intermit from this course link to start a
Discontinue/Intermit Course application

5 Course & Unit Details

Student ID 9

Name
Student ID
Y41 - Bachelor of Education (Primary)
Status  ENROLLED

Other Details  Credit and Recognition of Prior Learning | Units | Unit Sets |
Progression

Apply to Discontinue or Intermit from this course

H.2 How to Self-Serve Documents

SIMO can be used to obtain documents that show your academic record for a course and
a completion letter where applicable
You may not be able to obtain any documents if you have an encumbrance

1. Click Self Serve Documents under the COURSE DETAILS side menu

2. The Document Generation page will display with instructions on how to generate your
document

Depending on your course and progress you may see an option for:

e Academic E-Record - for further information What is an Academic eRecord?

e Course Completion Letter (Graduate Research School) - Higher Degree
Research (HDR) course completions

e Course Completion Letter - all non-HDR course completions
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3. Select the document type, course code, and click Generate
Note - document emails will be sent to both your student and personal email addresses

£4 Document Generation

On this page you can generate documents. This can be done in three easy steps:

1. Choose the type of document you want to generate.
2. Choose the applicable course.
3. Click the ‘Generate’ button.

Step 1. Documents To Generate

© Academic E-Record
Course Completion Letter (Graduate Research School)
Course Completion Letter

Step 2. Course Selection

G99 - Bachelor Of Counter Terrorism Security And Intelligence
© L61 - Doctor Of Philosophy

Y14 - Bachelor Of Counter Terrorism Security And Intelligence

¥85 - Bachelor Of Science (Security) Honours

Step 3. Delivery Option

© Email

Emails will be sent to your student email address and personal email address.

5.3 How to Apply to Discontinue/Intermit from a Course

1. Click on the Discontinue/Intermit Course tile on the Welcome to SIMO homepage, or
click Discontinue/Intermit Course under the COURSE DETAILS side menu

From the Apply to Discontinue or Intermit from a Course page you can submit a new
application, or view existing applications, and approved intermission periods

() Discontinue / Intermit Course

Apply to Discontinue or Intermit from a Course

Before withdrawing from your studies, the University strongly encourages you to seek advice on your options from your Student Hub, Learning Adviser,
Counselling service, Student Access and Inclusion Service, Kurongkurl Katitjin, or Student Success Officer.

If you are looking to withdraw from a unit only, please go to Self Enrolment and withdraw from the individual unit.

*Please select the type of application

Discontinue from my course
Intermit from my course

“Please select a course

© Y41 Bachelor of Education (Primary) - ENROLLED

Existing Applications
ApplID  Course Code Course Title Application Type Date Received Start End Application Status Outcome Date Action

No Existing Applications.

Approved Intermission Periods
Course Code Course Title Course Attempt Status Start End Action

No Approved Intermission Periods.
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2. To submit a new application, choose an application type:

e Discontinue from my course - How do | withdraw from my course?
e Intermit from my course - Can | defer my course?

Note - Before withdrawing from your studies, the University strongly encourages you to
seek advice on your options from your Student Hub, Learning Adviser, Counselling
service, Student Access and Inclusion Service, Kurongkurl Katitjin, or Student Success
Officer

3. Select a course to discontinue/intermit from and click Proceed to continue to the
Application Details page

4. Depending on the type of application selected at step 1. you will need to respond to
relevant questions

Any questions marked with * are mandatory and you will not be able to submit the
application without providing these

Click Proceed to continue to the Application Review page

(D Discontinue / Intermit Course

Application Details

Course Y41 Bachelor of Education (Primary)

Application Type  Intermit

If the intermission period required is not shown or no period is shown, please contact the Student Hub.

When would you like to start your course intermission?

How many semesters would you like to intermit your course?

“Please tell us why youd like to intermit
1 have family commitments
Health reasons are impacting on my ability to study
I have an employment opportunity

If there is any other information or anything else you'd like to tell us, please enter it below. If you need to tall us something
confidential or weuld atherwise like to talk ta someene about your reasons, you can email us at enquiries®@ecu.edu.au

(D) Discontinue / Intermit Course

Application Details

Course Y41 Bachelor of Education (Primary)

Application Type  Discontinue

Discontinuation Date

When do you wish PANSES
to discontinue?

“What is your main reason for applying to discontinue from your course?

HEALTH

FAMILY ISSUES

EMPLOYMENT OPPORTUNITY
FINANCIAL

PERSONAL

Pleasa select any othar reasons far applying ta discontinue your course.

Family reasons

Too much travel

Financial reasons

The timetable doesn't suit me

I am changing course

1 am changing universities

I have had a change of career aspiration
| have competing work commitments
I have had a change of employment
The course is not what | expected
The course is too hard

I do not like the units

The teaching was of poor quality

I there is anything else you'd like to share with us relating to your yeur course, pl

below.

[cowt [ e+

5.3 How to Apply to Discontinue/Intermit from a Course
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5. A summary of your application responses will display

Review and click Back if you want to make any changes or Cancel to cancel your

application

When satisfied, tick the Declaration checkbox and click Submit to submit your

application

(1) Discontinue / Intermit Course

Application Review

Please review and submit Applications
Course
Application Type

Effective Date

Main reason for applying to discontinue the
course?

Please select any other reasons for applying to
discontinue your course.

If there is anything else you'd like to share with
us relating to your decision to discontinue from
your course, please enter it below.

Declaration

| declare that the information provided in this application is correct and complete. | understand that this is an application only and not automatic
approval. | understand the implications of my application being approved. | am aware of the financial and academic penalties that may apply once |

submit my request to withdraw.

Y41 Bachelor of Education (Primary)
Discontinue

23/05/2025

PERSONAL

6. You will return to the Apply to Discontinue or Intermit from a Course and the
submitted application will appear under the Existing Applications where you can see
the application details and progress

Existing Applications

Appl Course Application
ID Code Course Title  Type
117537 Y41 Bachelor of Discontinue
Education
(Primary)

Date Outcome
Received Start End Application Status Date Action
23/05/2025 23/05/2025 Thank you for your application. 23/05/2025 Upload Documents &

We are considering it and will
send you an email with the
outcome as soon as possible.
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6. Student Fees

6.1 How to View Your Fee Details

1. Click on the Fee Summary tile on the Welcome to SIMO homepage, or click Fee
Summary under the Finance side menu

2. The Fee Summary page will show any outstanding fees details with a link to Pay Now
Online

& Fee Summary

Outstanding Balance as at - 23/05/2025

Payments Qutstanding

Due Date Course Code Period Type of Fee Amount Received Balance

12/08/2025 FEE SEM 2 SSAF $182.50 $0.00 $182.50
Total Amount Outstanding 18250 AUD

Pay Now Online

Statement of Account

If you are enrolled in multiple teaching periods, please ensure you check each page of your Statement of Account.

B
Current Statement of Account

@ View historic statements

3. Under the Statement of Account header there are two links:

o Current Statement of Account - opens a pdf in a new tab with an invoice for any
currently available teaching periods displaying due date, unit fee details and

total amount due
¢ View historic statements - opens the Historic Statement of Account page with

links to pdf invoice documents for past teaching periods

=] Historic Statement of Account

SEMESTER ONE INVOICE 01/01/2025 - 30/06/2025
SEMESTER TWO INVOICE 01/07/2024 - 31/12/2024
SEMESTER ONE INVOICE 01/01/2024 - 30/06/2024
SEMESTER TWO INVOICE 01/07/2023 - 31/12/2023

SEMESTER ONE INVOICE 01/01,/2023 - 30/06/2023
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6.2 How to Update your Commonwealth Assistance Form
(Domestic Only)

You may have already completed the Commonwealth Assistance Form (ECAF Form)as
part of the enrolment process

If you wish to change your payment option, please follow the instructions below
Please note the ECAF Form can only be submitted once per day and prior to the census
date of the teaching period of your enrolled units

1. Click on the Request Commonwealth Assistance tile on the Welcome to SIMO
homepage, or click Request Commonwealth Assistance under the Finance side menu

2. Follow the instructions under your relevant enrolment guide to submit the form:

e Domestic Undergraduate
e Domestic Postgraduate

6.3 How to View Your Commonwealth Assistance Notice

You can view your fees for a teaching period which have been submitted to the
Australian Taxation Office via the Commonwealth Assistance Notice (ECAN)

This will normally happen shortly after the census date of the teaching period of your
enrolled units where you have requested Commonwealth Assistance

1. Click on the Commonwealth Assistance Notice tile on the Welcome to SIMO
homepage, or click Commonwealth Assistance Notice under the Finance side menu

2. Select the date link under the Extract Date column for the fee period you wish to view

ECAN Selection

Extract Date Fee Period Date of Issue Status
23/04/2025 08:25:40 SEMESTER ONE FEE CALENDAR 01/01/2025 - 30/06/2025 23/04/2025 VALID
09/09/2024 15:16:07 SEMESTER TWO FEE CALENDAR 01/07/2024 - 31/12/2024 09/09/2024 VALID
08/04/2024 16:31:35 SEMESTER ONE FEE CALENDAR 01/01/2024 - 30/06/2024 08/04/2024 VALID
08/09/2023 13:19:53 SEMESTER TWO FEE CALENDAR 01/07/2023 - 31/12/2023 08/09/2023 VALID
13/04/2023 14:05:49 SEMESTER ONE FEE CALENDAR 01/01/2023 - 30/06/2023 13/04/2023 VALID

3. A pdf document of the selected Commonwealth Assistance Notice will openin a new
tab

Note - if you wish to pay these fees, please contact the Australian Taxation Office
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7. Exams & Assessments

7.1 How to View Your Examination Timetable

1. Click on the Exam Timetable tile on the Welcome to SIMO homepage, or click Exam
Timetable under the Exams & Assessment side menu

2. The Exam Details page will display

If no Exam Details are available, the following message will display

[2) Exam Details

Information

Exam timetables are currently unavailable.

Please refer to When do | get my exam timetable? and When and where can | get my compacted exam timetable?

If Exam Details are available, the following text will display where you are required to
open and read the links

[2) Exam Details

‘You must read the revised Examination Conditions Information for Students. You are also required to read and acknowledge the Examinations in Sports Hall
Joondalup Campus before you access the examination timetable.

| have read and acknowledge the exam instructions

Click I have read and acknowledge the exam instructions to proceed to view further
exam information

3. Read through the information and click the applicable exam timetable link which will
open the Exams Management page in a new tab where you can view your timetable
Note - you may be required to login to the Exams Management page

[£) Exam Details

The Semester One, 2025 Final Timetable and the Final Semester One, 2025 School of Education Compacted Examination timetable is now available. These
timetables includes the dates and times of your exam(s).

Please review your timetable to ensure all units with exams have been scheduled. If you believe your timetable is incorrect, please immediately contact the
Assessments and Student Records office.

Please note the following:

» Two consecutive exams or two exams on one day is not unusual, and due to timetable constraints, cannot be changed. If you have three (3) exams in
consecutive timeslots however, please contact the Assessments and Student Records office

= If you have a permanent and/or temporary disability and or medical condition that may affect you while you study, you should contact the Access and
Inclusion team

* You must present to your exam with your Student ID card (or another appropriate form of photo identification). To obtain a Student ID card, please refer to:
How do | get a Student ID card?

Itis also important to note that it is not University practice to approve a deferred examination for students who have entered the examinaticn room and
commenced the examination. Therefore if you are unwell prior to or on the day of your examination, please refer to: What should I do if I am sick on my exam day?

IMPORTANT: Please make sure you have read and adhere to the Examination Instructions for Students.

SEMESTER 1, 2025 EXAMINATION CALENDAR - FINAL

The Semester One, 2025 Final Exam Timetable is now available. This timetable includes the dates and times of your exam(s).

For students who are sitting a Semester One, 2025 Standard Examination(s) - please click here for your personalised examination timetable.

Note: On-campus exam venues will be released within your personalised timetable two weeks prior to the scheduled exam period.
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7.2 How to Update Your Exam Location

If you are enrolled in an Off Campus unit, you may be required to nominate to sit your
exam at a registered Distance Centre

Please see Where do | sit my external exam? for further information

1. Click on the Exam Location tile on the Welcome to SIMO homepage, or click Exam
Location under the Exams & Assessment side menu

2. 0n the Exam Location page, read and follow the instructions (below is an example
only)

© Exam Location

Nominations of your exam location are to be completed through the Distance Centre Nomination website.

o Important: nominations close on Friday of Week 5. For amendments to your exam location after this time, please refer to Where do | sit my
external exam.

7.5 How to View Your Results

Results may not be available if exam and marks processing is in progress - please see
the Result release dates page for the official result release dates

1. Click on the Unit Results tile on the Welcome to SIMO homepage, or click Unit Results
under the Exams & Assessment side menu

2. The Unit Results page will display your course attempts with a list of unit details - if
results have been released for that period, you will see your mark, grade and achieved
credit points for each unit that has a finalised result

You can Print this page, search for a specific unit code, and change the ordering of each
of the columns

Unit Results

Student ID .

Name

The official result release dates for each progression period are published on the Result release dates page.

Y41 - Bachelor of Education (Primary)

Search:

rs

UnitCode & Title % Period 4  Unit Status Mark & Grade § AchievedCP &
LAN3280 English in Middle and Upper Primary School 2025 Semester 2 ENROLLED e >

MAE3270 Teaching and Learning in Primary Mathematics 2 2025 Semester 2 ENROLLED > **

PPA3260 Professional Experience 3 2025 Semester 2 ENROLLED > **

EDF3202 Aboriginal Contexts in Primary Education 2025 Semester 1 ENROLLED = **

EDS3240 Including Children with Special Educational Needs 2025 Semester 1 DISCONTIN WF 0.000

LAN3280 English in Middle and Upper Primary School 2025 Semester 1 DISCONTIN WF 0.000

SCE3240 Science Education in Primary Schools 2 2025 Semester 1 ENROLLED > **

AED2240 The Arts in Education 2 2024 Semester 2 COMPLETED 74 D 15

EDU2260 Positive Learning Environments 2024 Semester 2 COMPLETED 81 HD 15
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