Employer Confirmation Form EQ,!"

UNIVERSITY

Surname Givenname

Student D Position/Work Title

| give consent for Edith Cowan University to contact my employer directly using the details provided to
verify my employment dates, hours worked and income. | understand that incorrect dates or information may
delay assessment or result in my application being unable to be processed.

Iconfirmthatthe studentnamedaboveisemployedwithourorganisationandthattheir employment
included the following period:

Four-weekassessment period startingon:

Four-weekassessment periodendingon:

Duringthisperiod, the student:
Worked anaverage of more than 15 hours per week, and
Earned an average gross (pre-tax)income of no more than S1,536.37 per week

| acknowledge that by completing this form, | authorise Edith Cowan University to contact me using
the details provided to verify the information supplied, including confirming the student’s
employment dates, paid hours and income as recorded in payroll or HR systems.

| understand that failure to verify these details may result in the student’s application being unable to
be assessed.

Employer Name

Position/Title

Email Address

Contact Phone

Signature

Date
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Thisformisusedtoconfirmyourrecentemploymentdetailstosupportyour
Commonwealth Prac Payment (CPP) application. Please follow the steps below carefully.

Complete Your Section
Fillinthe Student Details at the top of the form:
e YourSurname
e YourGivenname
o YourStudentID
e Your Position or Job Title

Calculate the 4-Week Assessment Period
You must calculate the 4-week employment period based on your application submission date. Use this

rule:
o Four-week assessment period starting on:
» Thedate 4 weeksbefore yourapplicationsubmissiondate
o Four-week assessment period ending on:
» The date you plan to submit your application
We recommend completing the form on the same day you submit your application.
Example:

If you're submittingyourapplication on 30 August 2025:

o Startdate=1August 2025
o Enddate =29 August 2025
Useacalendaroron-linecalculatortoworkoutthedatescorrectly.

Step 4: Provide the Form to Your Employer

Givethe formtoyouremployerorsupervisorto:
e Confirmyouremploymentduringthe 4-week period
o Fillintheirdetails, sign,anddatetheform

Tips for Success
e Makesureallfieldsaretypedorclearly written.
o Donotsubmitphotos of handwrittenforms—alwayssubmitthe PDF.
e Formsmissingemployersignature, dates, orincorrecttime periods will delay your
application.
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