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Riskware Making a Variation to an approved RBHS Application

Your approved application be varied if the approved radiation/biosafety/hazardous substances (RBHS)
activities change during your project/activity. The system allows you to create a variation of your approved
application so that you can update it with the changes to your project/activity and resubmit it for review
and approval.

This information sheet outlines how to make a variation to your approved RBHS Application in order to
update and re-submit RBHS changes to your project/activity for review and approval by the RBHSC.

Step 1. Log in to Riskware and Access the RBHS Application and Approval Register

Access Riskware here. For further information on How to navigate the Riskware home page click here.
Once the Riskware homepage comes up as illustrated below, click on the RBHS Application and Approval
Register.
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Step 2. Find the Application in the Register and Open It
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In the RBHS Application and Approval Register locate the application that has been approved to be
closed and double click on the record. The application ‘Details’ tab will be displayed.
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Step 2. Click Variation

Open the Approved Application, you will see the “Details” tab displayed. At the top of the page you will
see the “Variation” icon displayed in the toolbar at the top of the page.
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Click on the “Variation” icon. You will see a pop up asking to confirm that you would like to
create a variation of your approved application and change the RBHS Application Title. To assist you in
identifying your variation/s leave the approved Title and add the words Variation at the end of the Title
and press OK.
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Application Variation

Please confirm creating a variation of this
application

*Research Application Title:

Enhanced microplastic remowval by Coagulation and Flocculation followed by Dissol

I Ok Ilancel

Step 3. Update the Variation

After you click OK; * a draft variation will come up with a new reference number, ? application status Draft,
% a link to your original application and number, 4 application Reference # of your approved application the
°>New title that you entered above will automatically populate as will all the other fields from form your
approved application.
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Click here to view the previous version of the Permit Application [66]

Application Reference

66

“Title

Enhanced microplastic removal by Coagulation and Flocculation followed by Dissolved Air Flotatic

Work through each tab and make the updates as required i.e. using a more concentrated chemical than

i) save
you originally gained approval for. Save your variation by pressing the “SAVE” icon at the top of

the page.
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Step 4. Submitting the Varied Application

@) subemin
Once you are satisfied with the changes to the Application you should press the ‘Submit’ icon
in the Tool bar. You will be presented with a pop-up window asking you to confirm you want to submit the
varied application.

Submit Application

Are you sure you want to submit this Application?

Ok | Cancel

Press ‘Ok’ to SUBMIT the varied application.

# Note: If you have any missing fields you will be presented with a warning prompt. You can either
“Continue” with these missing fields or “Cancel” and fill them.

Step 5. Following Submission of the Varied Application

Once you have submitted your varied application for approval the application status will change to
Submitted, you will also receive an email to notify you of this.

Your varied application will follow the same application and review process that your original application
followed.

When you go back to the RBHS application and approval register you will see the new varied application
has a new reference number i.e. 17, application reference will be the original approved reference number
i.e. #10, the new title i.e. Metatags — are they working? Variation 10 etc.

For more information on the RBHS Module workflow and roles, follow instructions in the Riskware RBHS
Module Application Approval Workflow and Role Information Sheet.
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