
Managing your research on the REMS 
Portal 

The Research Ethics Management System has been upgraded to allow you to manage your 
approved ethics application online. This means that you will no longer need to complete the 
HREC Ethics Report Form. Below is some information to assist you with navigating the REMS 
Portal for managing your approved ethics application online. 
 
 

1. To access the REMS portal, login into REMS via the staff portal or the following link: 
REMS Portal 

 
 

2. To manage an approved application, click the file icon with a “+” symbol. 
 

 
 

 
 
 

3. Once in the monitoring portal, you can submit: 
• A report (annual or final which will be calculated automatically) 
• An extension request 
• An amendment request 
• An adverse event  

 
 
 
 
 
 
 

Manage approved project 

https://apps.powerapps.com/play/providers/Microsoft.PowerApps/apps/0de88a04-d041-42c6-bf2b-6d635fdc15e7?hidenavbar=true


4. From the home page, click on the relevant box which will open a new tab for you to 
complete.  
 
 
 
 
 

 
 
 
 
 
 
 
 

5. Once you have submitted the report, amendment, extension or adverse event, the 
Research Ethics Team will be automatically notified and will commence processing 
your request. 
 
 

6. Once processed, you will receive a confirmation email. 
 
 
 

7. There are two ways that you can view a history of your previously submitted reports, 
amendments, extensions or adverse events by clicking on the clock tab.  
 
 
 
 
 
 
 
 

You can tick 
multiple boxes 
to work on 
multiple 
submissions at 
once. 

Save if it’s not ready to 
submit, you can come back 
to make changes. 

Note that you can only save ALL 
or submit ALL activities at once. 

Once 
submitted, you 
can find history 
here. 

When a box is ticked a tab will appear 
here. 



1. From the approved application portal below:  
 

 
 
 
 

2. From the monitoring approved application portal below:  
 

 
 
 
 
If you have any questions, please contact the Research Ethics Team by phone 08 6304 2170 

or email research.ethics@ecu.edu.au. 
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