AUSTRALIA

Edith Cowan University

Centre for Learning and Teaching

UNIVERSITY

EDITH COWAN

Adobe Connect - How to Upload Content

You get the best results in an Adobe Connect session when you prepare as much as possible in
advance. To this end, it is recommended that you upload all of the files you wish to use in the session
at this stage. The file types supported by ACP include ppt, pptx, flv, swf, pdf, gif, jpog, png, mp3, html,
zip. To share Word and excel files, use the share My Computer Screen option or convert documents

to pdf format if non-interactive.

When uploading content to ACP, it is recommended that you create a folder for each unit you teach.
Although this is not compulsory, it makes for good housekeeping that will pay dividends down the

track.

Upload files to the content library

1. On the main menu at the top-left of the screen, click Content.
ADOBE ACROBAT CONNECT PRO a
a

‘ Home Conﬁsnt | Meetings ' Reports = Administr.

N/
Shared Content | User Content | My Content

2. In the Content List window, click New Folder

[7)User Content > | ndrewitz

Content List | Edit Information | Set Permissions

| New Content || New Folder Delete Up One Level

3. Inthe New Folder dialog box, enter the name of your unit, e.g. ACC1110, and a summary if you

so wish (optional).

[C7] User Content > | ndrewitz

Folder Name: * [acciiio

Summary: All files required for the ACC1110 session.
(max length=1000 characters)

=- indicates required fields
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4. Within the new folder you have created, click New Content.

D User Content > D ndrewitz > [:| ACC1110

Content List | Edit Information | Set Permissions

New Cr?ntent ‘ New Folder ‘ ” Delete i H Up One Level \ L

5. Click Browse... for the Select Content File. In the Choose file to upload dialog box, select the

file on your computer you wish to upload, and then click Open.
6. Enter a Title for the content item.

7. You can also set up a direct URL to the file you are uploading. If so, enter the required details
as shown in below, then click Save.

Content List | Edit Information | Set Permissions

15)

File: * [ | T

The file should be one of the following formats: *.ppt, *.pptx, =.fl
*.zip. Please refer to the documentation for valid contents for zip

Enter Content Information

Title: * “[ACC1110 Lecture Week 1

Custom URL: e’
https://acp.ecu.edu.ay/ | 2cc1110_lectl
(Leave this field blank for a system-generated URL, or include a unique
hyphens. For example: "product-demo” vill result in https://acp.ecu.edu.

Summary: Week 1 Lecture -

(max length=1000 characters)

*- indicates required fields

f 1
Lo

8. To return to the main content screen, click Content on the menu to the top-left of screen.

9. Repeat this process for all the files you wish to upload in preparation for your meeting.
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Use files from the content library

1. Enter your Adobe Connect Meeting Room.

2. In the Share pod, select the Documents button under ‘What do you want to share?’

3. You can also access Documents from the ‘Share’ button in the bottom left corner of the Share

pod.

My Computer Screen...
Documents
Whiteboards

[

Select from My Computer... .
Select from Content Library... k
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5. Select the My Content button to display the list of folders and files in your Content library.

Browse Content

(_shared content | (_user content | ([ my Content& (_uploaded Content |
User Content / ndrewvitz

i‘rlrlame Type

[3Acciii0 Foldas

\
Only the supported meeting content types are listed above.

6. Select the desired folder / file and click on the Open button.

7. To stop sharing the document, click on the Stop Sharing button in the bottom left corner of the

Share pod.

Share | ¥ || Stop Sharing || Full Screen | v |
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