[image: image1.png]AUSTRALIA

UNIVERSITY





Scholarships

Application for Leave from a Postgraduate Research Scholarship

(Extended Sick Leave & Maternity Leave)
Form: SSC-147/03/10 
This form is only to be used to apply for LEAVE (extended sick leave or maternity leave) from one of the following postgraduate research scholarships - APA, Research Excellence, ECUPRS, EIPRS and ECU-IPRS. 

Please note that applications for leave must be made in advance as no approval will be granted retrospectively, unless exceptional circumstances apply in the case of sick leave.  Sick leave entitlements may be used to cover scholarship holders with family responsibilities caring for sick children or relatives, subject to the current and usual practice of the University.  Please refer to the Research Scholarships Officer for further information on this provision.
Candidates should be aware of the following before submitting this form:
Sick leave - 

· Scholarship holders may take up to a total of 10 week-days of sick leave per year of enrolment. Sick leave is part of the scholarship allowance and normal stipend payments will continue to be paid throughout the period of leave;
· No application is required for standard sick leave (up to 10 days per year), however, for periods exceeding five consecutive days, a medical certificate must be sent to the Research Scholarships Officer;
· Awardees are required to report the number of days of sick leave taken each semester in the Progress Report.
Extended Sick leave - 

· Scholarship holders may receive additional paid sick leave of up to a total of twelve (12) weeks during the scholarship's tenure for medically substantiated periods of illness exceeding the allocation of standard annual sick leave (10 week-days).  In this case, the tenure of the scholarship would be extended by that period, up to 12 weeks;
· It is normally expected that an awardee will be deferred from their course of study if the period of leave is greater than or equal to a semester or significant part thereof; 
· Students required to defer from their course of study should complete a separate form - Request to Intermit (Defer) or Discontinue (Withdraw) Course available from ECU Student Central.

Maternity leave - 

· Scholarship holders may take up to twelve (12) weeks paid maternity leave within the tenure of their award.  Paid maternity leave may not be taken within the first twelve months of a scholarship award, however after completing six months of scholarship, a scholarship holder may access unpaid maternity leave through the suspension provisions. In the case of paid maternity leave, the tenure of the scholarship would be extended by that period, up to a maximum of twelve weeks;
Additional leave –

· After completing six months of scholarship, a scholarship holder may submit a request to defer/suspend their scholarship payments for a maximum of twelve (12) months. Scholarship Suspension Forms are available on-line 
* APA(I) scholarship holders must complete the appropriate form available on the Research Scholarships website *
Please note that any periods of study undertaken towards the course of study during a period of leave or suspension of the scholarship will be deducted from the maximum period of scholarship tenure.
The completed form, along with any supporting documentation, should be forwarded to the Research Scholarships Officer, Scholarships Office, ECU, 270 Joondalup Drive, JOONDALUP WA  6027.
	STUDENT DETAILS


	Student #:
	     
	First Name:
	     
	Surname:
	     

	Address:
	     

	     
	Postcode:
	     

	If you change your mailing address please update SIMO immediately

	Home Phone:
	     
	Work Phone:
	     

	Fax:
	     
	Email Address:
	     

	Course:
	     
	Faculty:
	     

	

	Scholarship(s):

	APA  FORMCHECKBOX 

(Excellence  FORMCHECKBOX 
)
     ECUPRS  FORMCHECKBOX 

      EIPRS  FORMCHECKBOX 
       ECU-IPRS  FORMCHECKBOX 



	REQUEST

	Type of Leave


	 FORMCHECKBOX 
 Extended Sick leave (up to 12 weeks)

	
	 FORMCHECKBOX 
 Maternity leave (up to 12 weeks)

	Period of scholarship leave:
	     


 FORMCHECKBOX 
 Days
 FORMCHECKBOX 
 Weeks



	Scholarship leave from (date):
	     

	Intended recommencement of study & scholarship (date):
	     

	Are you deferring from your course of study?

NOTE - It is normally expected that an awardee will be deferred from their course of study if their scholarship suspension is greater than or equal to a semester or significant part thereof. Any periods of study undertaken towards the course of study during suspension of the award will be deducted from the maximum period of scholarship tenure.
	 FORMCHECKBOX 
 Yes

	
	 FORMCHECKBOX 
 No

	Have you submitted a Request to Intermit (Defer) or Discontinue (Withdraw) Course form to the Research Admissions?

	 FORMCHECKBOX 
Yes

	
	 FORMCHECKBOX 
 No


	REASONS FOR REQUEST 

	To be completed by applicant  

 FORMCHECKBOX 
I have attached medical certificate(s)/documentation substantiating a period of sick or maternity leave.

Additional Comments:       

	I note that it is my responsibility to advise the Research Scholarships Officer in advance if I do not intend to return to study on the date stated above and, if necessary, apply for a further period of leave or suspension. I will contact the Research Scholarships Officer 3 weeks prior to the intended recommencement date of my scholarship to make payment and enrolment arrangements (if applicable):

	Signature of Candidate:
	Date:

	


	SUPERVISOR SUPPORT AND COMMENTS

	To be completed by supervisor – please note points referred to at the beginning of this form.

 FORMCHECKBOX 
 I do/do not support this student’s application for sick/maternity leave (delete words as appropriate).

Additional Comments:      


	Supervisor(s) Signature:
	Date:      

	Supervisors(s) Name (please print):      
	Date:      

	


	Office Use Only

	( Approved

( Rejected
	
	
Date

	                                                                     Signature: Chair, RSSC
	Date:

	FM Db updated

Callista SMS updated

Payroll Notified
RSSC agenda updated

Outcome email sent


	(
(
(
(
(
	Actioned by ____________________________   Date ________________

Actioned by ____________________________   Date ________________

Actioned by ____________________________   Date ________________

Actioned by ____________________________   Date ________________

Actioned by ____________________________   Date ________________
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Scholarship Office http://www.ecu.edu.au/scholarships/overview    
 email:  scholarships@ecu.edu.au

