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  Application To Work on Scholarship 
For students on a postgraduate research scholarship
Form:  SSC-153/03/10
Application to Work on Scholarship

· Postgraduate Research Scholarship holders intending to undertake paid employment should complete this form and submit it to their Principal Supervisor for approval. 
· In considering the application the Principal Supervisor should be satisfied that work undertaken will not interfere with the student’s study program. 
· Once completed, the form should be returned to the Research Scholarships Officer. 
· Each time an awardee’s employment circumstances change (i.e. the hours of work increase or there is a change in job) a new form must be completed.

· Where possible, applications to work should be made prior to the commencement of paid employment.

Note: This form must be completed even if the scholarship holder is working outside of standard working hours. 
Applicants should note the following scholarship condition before submitting this form:

EMPLOYMENT

Awardees may undertake part-time employment subject to the condition that work undertaken does not interfere with the progress of the awardee’s study program. 

It is expected that part-time work between Monday and Friday should not exceed an average of 8 hours per week over a 6 month period (January to June or July to December).  The total number of hours worked for each 6 month period should not exceed 208 hours.  

In exceptional circumstances, the Associate Dean (Research & Higher Degrees) may approve additional hours of paid employment if a case can be made that the additional employment has a direct benefit to the student’s research degree (for example practicum or industry experience) and will not interfere with progress. In such a case, the supervisor must support the student’s application, keeping in mind the possible impacts on progress. Where additional paid employment is approved, the arrangements must be reviewed each semester for approval to continue.
Working hours are to be noted on the Progress Reports that must be completed every 6 months and scholarship holders should note either the average hours they worked each week or the total number of hours they worked over the previous 6 months.  Scholarship holders should also note what kind of work was undertaken.

Scholarship holders accepting employment as lecturers or tutors are reminded that when determining the average or total number of hours worked then they must use the following multiplier: 

· One hour (1) of lecturing equates to three (3) hours of employment

· One hour (1) of tutoring equates to two (2) hours of employment

Therefore, eight hours of lecturing and/or tutoring is not permitted.  An acceptable employment load must take account of any multiplication factor.

For example: 1 x one-hour lecture and 2 x one-hour tutorials would be acceptable and equate to 7 hours of employment. Similarly four one-hours tutorials (at 2 hours each) would be acceptable and with the multiplier would equate to 8 hours of employment. 

ECU academic staff accepting a scholarship must, with the approval of the respective Dean or Director, either take leave without pay and accept sessional employment within the above limits, or reduce their employment load to a maximum of 0.25 FTE.

Forms to calculate the number of hours worked in a week are available from scholarships@ecu.edu.au 
INTERNATIONAL STUDENTS

International students have work restrictions related to their student visa.  Students who wish to work while studying in Australia should contact ECU International international@ecu.edu.au  or phone: 6304 5377 for advice.

Employment must comply with visa requirements.

The completed form along with any supporting documentation should be forwarded to the Research Scholarships Officer, Scholarships Office, ECU Joondalup Campus 
270 Joondalup Drive, JOONDALUP  WA  6027

	STUDENT DETAILS


	Student #:
	     
	First Name:
	     
	Surname:
	     

	

	Home Phone:
	     
	Work Phone:
	     

	Fax:
	     
	Email Address:
	     

	

	Course:
	     
	Faculty:
	     

	

	Scholarship Type:
	 FORMCHECKBOX 
 APA   FORMCHECKBOX 
 EIPRS   FORMCHECKBOX 
 ECUPRS   FORMCHECKBOX 
 APA(I)   FORMCHECKBOX 
 Other:      

	


	DETAILS OF EMPLOYMENT 

	To be completed by applicant  

 FORMCHECKBOX 
 I am currently/intend to undertake paid employment between Monday to Friday.

 FORMCHECKBOX 
 I am currently/intend to undertake paid employment on the weekend

Name of Employer:      
Type of Work:      
Number of hours of paid employment per week, (not to exceed 8 hours)*      
OR

Number of hours of paid employment over a 6 month period (not to exceed 208 hours)*:      
* Forms to calculate the number of hours worked can be obtained from scholarships@ecu.edu.au 

If lecturing &/or tutoring at any educational facility was the multiplier used to determine the total number of hours worked (per week or over the semester)?    FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

Additional Comments:       



	DECLARATION:

I declare that the information supplied on this form is complete, true and correct. I understand that if any information is found to be false this application may be cancelled and my scholarship may be suspended pending a review. I also understand that if my employment circumstances change whilst on scholarship I am required to complete a new form, unless the change involves fewer hours with the same employer as stated above.


	Signature of Student:
	Date:

	


	SUPERVISOR SUPPORT AND COMMENTS

	To be completed by supervisor – please note points referred to at the beginning of this form.

I support this student’s application to work whilst on scholarship:   FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No
I am satisfied that this student’s paid employment will not interfere with their research progress: 
 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No
Additional Comments:      


	Supervisor(s) Signature:
	Date:      

	Supervisors(s) Name (please print):      
	Date:      

	


	Office Use Only

	( Noted     ( For follow-up
	
	
Date

	                                                        Signature: Research Scholarships Officer
	

	Actioned By:
	Date:

	FM Db updated
	(
	____/____/_____
	
	
	














