
ADDING AN AGENCY OFFER 

Double click on the placement group from the home page. 

 

Click on Placement Requests  

 

Click on the add button  

 

This will bring up this dialogue box 

 

Start typing the site name.  

Check the confirmed box and click add.  You can keep doing this for as many sites you need before closing and SAVE. 

 

  

Adding an agency offer

Matching a student to the offer.
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